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06 yTBepxaeHnn AoMUHUCTPATUBHOIO
pernameHTa AQMUHUCTpaLnn
Besronocosckoro cenbcoeta Anenckoro
panoHa AnTanckoro kpasi no
NpeaoCcTaBNEHNIO MyHULIMMNANbHON YCNyru
«lMpenocraBneHune nopybo4vHoro buneta n
(vnn) paspelleHnsn Ha nepecagky AepeBbEB
N KyCTapHUKOB»

PykoBoactBysice PeaeparnbHbiM 3akoHOM OT 06 okTabps 2003 roga Ne 131-03
«O6 o00uwmMx npuHUMNax opraHM3auum MeCTHOro camoynpasneHus B Poccuiickom
depepaumm» n YctaBoM MyHuUMNanbHOro obpasoBaHust Be3ronocoBCcknin cenbcoBeT
Anenckoro panoHa ANTanckoro Kkpas NoOCTaHOBM A

1. YTBepanTb npunaraeMbin AQMUHUCTPATUBHBLIA pernameHT AgMUHUCTpaLmm
Besronocosckoro cenbcoseta Anenckoro pamoHa Antanckoro Kpasi no
npeaocTaBneHnio MyHuumnanbHon ycnyrn «lpegoctaBneHne nopybo4Horo ouneta u
(vnn) paspelleHnsa Ha nepecagky AepeBbEB U KYCTapHUKOB»

2. OG6HapopoBaTb [aHHOE MNOCTAHOBMIEHME B YCTAHOBMEHHOM MNOPSAKE WU
othmnumansHoM cante AQMUHUCTPaLMK ANencKoro panoHa.

3. OTMeHuTb noctaHoBneHme AgmuHuUCTpauum besronocoBckoro cenbcoBeTa OT
30.12. 2014 Ne100 «O6 yTBepxaeHUn AOMUHUCTPATUMBHOIO  pernameHTa
AOMUHUCTpauum Bearonocosckoro cenbcoBeTa Anenckoro panoHa no
npegocTaBneHno MyHuuunanbHoW ycnyrm «Bblgaya paspelleHnin Ha CHOC  unm
nepecagky 3eneHblX HacaxaeHumn»

4. KOHTpOsb 3a UCMOSTHEHMEM HACTOSILLLEro NOCTAaHOBIIEHUSI OCTaBIISAO 3a cobon.

[maBa cenbcoBeTa O.C. Ykonos



AOMWHUCTPATUBHBIN perfnameHT
npenocTaBneHns MyHULMNANsHOM ycnyrm

«lMpepocraBneHune nopyboyHoro buneta n (Mnn) paspeLleHnsa Ha nepecaaky
AEepPEBbEB U KYCTAPHUKOB»

|. O6OLWme nonoxeHus

1.1. NMpegMmeT agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATUBHbBIA pernameHT npedoCcTaBneHns MyHUUUNanbHOW  yCryrm
«lMpenocraBneHne nopyboyHoro 6uneta u (MnNn) paspeLleHns Ha nepecanky 4epeBLEB
N KyCTapHUKOB» (panee — «AOMWHUCTPATMBHBLIA pernamMeHT») paspaboTtaH B uLensx
NOBLILWEHUS Ka4yecTBa NpeaoCTaBfeHns W AOCTYNHOCTU  MYHULMNANbHOW yCnyru,
CcO34aHns KOMPOPTHLIX YCNOBUW AS1S NOyYeHUss MyHUUUNAarIbHOW YCNyru, B TOM Yucne
yepe3 KpaeBoe aBTOHOMHOe yypexaeHue  «MHOroyHKUMOHANbHBLIN  LUEeHTP
NpeaoCTaBNeHNa roCy4apCTBEHHbIX W MyHUUMNAnNbHbIX yCryr ANTanckoro Kpas»
(nanee — «MHOTOYHKUMOHANLHBIN  LEHTP») © , B 3NEKTPOHHOW opme ¢
ncnosnib3oBaHnem deaepanbHON rocygapCTBEHHOW  MHMOPMAUMOHHOW  CUCTEMbI
«EOuHBIA NopTan rocyaapCcTBEeHHbIX U MyHULMMAnbHBIX Yeryr (dyHKumMin)»? (nanee —
«EgmHbin  nopTtan rocygapCTBEHHbIX W MyHMUMNanbHbIX  yCcnyr  (QYHKUMR)») C
cobniogeHnem Hopm  3akoHopartenbctBa Poccunckon ®depepauum o 3awuTe
nepcoHanbHbIX JaHHbIX.

AIMVHUCTPaATUBHbLIA perfameHT onpeaensieT Ccpoku, TpeboBaHus, YCroBus
npeaocTaBneHns U nocrnefoBaTenbHOCTb AEeNCTBUN (aAMUHUCTPATMBHBLIX Mpoueayp)
MPW OCYLLIECTBIEHUN MNONTHOMOYMIA MO OKa3aHWo AAaHHOW MYHULMMNANbLHON YCIyrn.

1.2. OnncaHue 3asiBuTenen.

MyHuuunansHas ycnyra npegoctaBnseTcs U3n4ecknm n ipuanvyeckum nuuam,
MMELUM HaMepeHue Mnpon3BecTM MEepPOnpUATUS NO CHOCY, 3aMeHe, nepecajke,
obpe3ke [OepeBbeB, KYCTAPHWKOB, Ha 3€MeflbHblX Yy4acTKax, HaxoAsWwuxca B
MyHUUMMNanbHON COBCTBEHHOCTU UNKU rocyfapCcTBeHHas COBCTBEHHOCTb Ha KOTOpble He
pasrpaHnyeHa, O3efieHeHHbIX Tepputopusax oblero nonb3oBaHWs (danee —
«3aaBUTENbY).

3a npegocTtaBneHMEM  MyHMUMMNANbHOM  ycnyru  MoXeT  obpaTutbcs
YNOSNTHOMOY€EHHbIN NpeacTaBUTENb HOPUANYECKOro NnLa, YNONTHOMOYEHHbIN (3aKOHHbIN)
npeactaButens  uaMyeckoro  nuua npu npeacTaBneHnM  OOKYMEHTOB,
noaTBepXaaLWMX NONTHOMOYNS (Oanee — «NPeacTaBUTENbY ).

! 1pu ycIOBMM HANTMUKS 3aKITIOYEHHOTO COTMAIICHHS O B3aUMOEHCTBIH MeX 1y MHOTO(YHKIMOHAIBHBIM LEHTPOM
M OpPraHOM MECTHOT'O CaMOYIIpaBJIeHHEM

? IpeoCTaBICHHE MYHHIMIATGHOM YCIyTH OCYIIECTBISETCS B IEKTPOHHOM (JOpPME MPH HAIMYMH PErHCTPAIMH
3asBUTENS Ha ENMHOM mopTraiie rocy1apCTBEHHBIX M MYHUIIMIAIBHBIX YCIyT ((QYHKIIHA)



Il. CTaHAapT npeAoCTaBNeHUA MyHULMNaNbHOW yCrnyru

2.1. HanmeHoBaHMe MyHULMNATBLHOW YCITYT.

«MpepoctaBneHve nopyboyHoro Guneta u (Unu) paspelleHus Ha nepecaaky
[EePEBLEB U KYCTapHUKOBY.

2.2. HanmeHoBaHMe opraHa MECTHOro CaMoyrpaBfeHusl, NPeAoCTaBNSOWErO
MyHUUMNAnNbHY YCryry.

MpepoctaBneHne MyHuumnanbHon ycnyrn «llpegoctaBneHne nopyoboyHOro
buneta wn (unu) paspeweHns Ha nepecagky [OepeBbeB W KYCTapHUKOBY»
ocywectendetTca AgMuHUcTpaumen bearonocoBckoro cenbcoseta ANENCKOro pamoHa.

Mpoueaypbl Npuema OOKYMEHTOB OT 3asiBUTENs, PACCMOTPEHUSI JOKYMEHTOB U
BblJaun pes3ynbTata nNPeAoCTaBMNeHUss MyHUUMMNAanNbHOM YCNyrM OCYLLEeCcTBNsieTcs
OOMKHOCTHBIMW  NUuaMyM  (MyHUUMMANbHbIMA - CRiyKawmmMu)  AOMUHMCTpaLUK
BesronocoBckoro cenbcoBeTa.

2.3. TpeboBaHuss K nopsaky WMHGOPMUMPOBaHWS O  MNpefocTaBreHUM
MyHMUMNANbHON YCIyru.

2.3.1. VIHdopmauma no BonpocamM NpefoCTaBfeHUs MyHUUMNanbHOW YCnyrm
ABNSAETCA OTKPbITON M 06LLEeAO0CTYNHON, MOXeT OblTb MofydYeHa 3asBUTENEM JIMYHO
nocpeacTBOM MUCbMEHHOIO U (MNKM) YCTHOro obpalleHns, Yyepes NEeKTPOHHY MOoYTY,
no TenegoHy Ans CcnpaBokK, Ha odUUManbHOM WHTEPHET-canTe AAMUHUCTpauuu
BesronocoBckoro cenbcoBeTa, Ha WHMOPMAUMOHHBLIX CTEeHOax B 3anax npuema
3asBuTenemn B AOMUHUCTPaLUK Bearonocosckoro cenbcoBeTa, B
MHOrogyHKLMOHaNbHOM LEHTpe Npu NMYHOM oObpalleHun 3asBuTenss U B LEHTpe
TenedoHHOro obCnyxmBaHusl, Ha WHTEpPHeT-canTe MHOrodyHKLMOHANbLHOIO LIEHTPA,
npy ucnonb3oBaHuM EgMHOro noprtana rocygapCTBEHHbIX M MyHUUMNANbHbIX YCNyr
(dbyHKUMIN) B MHPOPMALIMOHHO - TENIEKOMMYHUKAUMOHHON ceTn « IHTEepHETY.

2.3.1.1. Hpbopmaums o npefocTaBneHun MyHuumnansHown ycrnyrn Ha EguHom
nopTane rocygapCTrBEHHbIX U MyHULMNANbHbIX YCIyr (PYHKUUR).

Ha EpgumHom noptane rocygapCTBEHHbIX M MyHMUMNAnbHbIX yenyr (pyHKUmiA)
pa3smMeLLaeTcsa cnegyowasa nHpopmMaums:

1) ncyepnbiBaOLWUA NepeyeHb A0KYMEHTOB, HEOOXOAUMbIX Arsi NpeaoCcTaBeHns
MyHUUMNanbHOM ycnyri, TpeboBaHnst K 0hOPMITEHNIO YKa3aHHbIX JOKYMEHTOB, a Takke
nepeyeHb LOKYMEHTOB, KOTOpble 3asiBUTENb BrnpaBe npeactaBuUTb MO COBCTBEHHOMN
NHULNATUBE;

2) Kpyr 3asButenen;



3) CpOK NpeaoCTaBneHNss MyHULMNANbHOW YCIyru;

4) pesynbTaTbl NPEeAOCTaBMEHUs  MYHUUMMANbHOW  yCNyrk,  MNOPSAOK
npeacTaBreHnss  OOKYMEHTa,  SIBMSIOWErocsi  pesynbTaToM  NpegocTaBleHus
MyHULMNANbHOM YCNyru;

5) pasmep rocygapCTBEHHOM MOLWMHbBI, B3MMaeMOW 3a NpeaocTaBrieHne
MyHMLMNANbHOWN yCnyru;

6) ucuyepnbiBalOLWKUI NepeYyeHb OCHOBaHWUA AN1s NPUOCTaAHOBIIEHUS UMK OTKa3a B
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

7) o npaBe 3aaBUTENS Ha gocynebHoe (BHecyaebHoe) obxanoBaHue LENCTBUN
(6e3pencTBmsl) U peLLeHNin, NPUHATBLIX (OCYLLEeCTBNAEMbIX) B Xo4e NpenocTaBfeHus
MYHULMNANbHOW YCIyru;

8) dopmbl 3asBneHun (yBe4OMIEHWUA, COOOLLEHWIA), WCMOMb3yeMble MNpwu
NpeaocTaBNeHNM MyHULMNANBHON YCAYTW.

NHdopmaums Ha EQnHOM nopTane rocyAapCTBEHHbIX M MyHUUUNAMbHBIX YCyr
(dbyHKUMIM) O nopsake W Ccpokax MpeaocTaBfeHUs MyHUUMNANbHOM YCRyrn Ha
OCHOBaHMW  CBeJeHu,  cojepxawuxca B pegepanbHOM  rocygapCTBEHHON
WHopMaunoHHon  cucteme  «PepepanbHbli  peecTp  FOCYOapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnin)», npegoctasnaeTca 3aasutento 6ecnnaTHo.

floctyn K uWHpopmaummM O cpokax MW nopsigke npefocTaBrieHust  yCryru
ocyllecTensieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpebGoBaHuii, B TOM Yncne
6e3 ncnonb3oBaHNUs NPOrPaMMHOIo 0GecneyYeHus, ycTaHoBKa KOTOPOro Ha TEXHUYECKMe
cpeacTBa 3asBuUTENst TPebyeT 3akoYeHUst NMULEH3NOHHOTO UMM MHOTO COrfalleHns ¢
npaBooGnagaTtenemM nporpaMMHoro obecneyeHusi, NpeaycMaTpyBaloOWEro B3MMaHWe
nnaTbl, PErucTpauvio WM aBTOPU3aLMIO 3asiBUTENS WM NPegoCTaBfeHne UM
NepcoHanbHbIX AaHHbIX.

2.3.2. CBegeHuMsa 0O MecTe HaxoxaeHuss AaMuUHUCTpaumn Be3ronocoBcKoro
cenbcoBeTa, NPeAoCTaBnsLWero MyHUUUNanbHyo yenyry, rpacduvke paboTsl, NOY4TOBOM
agpece n agpecax 3NeKTPOHHOW NOYThl ANsi HanpaBneHus obpaweHnii, 0 TenedOHHbIX
HOMepax pasMelleHbl Ha oduumanbHOM  UHTEpHeT-cante  AOMWHUCTpaLUK
BesronocoBckoro cenbcoBeta, Ha WHPOPMALMOHHOM CTeHAe B 3ane npuema
3agBuTenen, Ha EguvHOM nopTane rocygapCTBEHHbIX W MYHUUMNANbHbLIX yCnyr
(cbyHKUMR), a TakKe B NPUIIOXKEHUN 1 K AAMUHUCTPATUBHOMY pErfIaMeHTY.

2.3.3. CBepgeHuss o0 mecte HaxoxaeHna MHOroyHKUMOHANbHOrO LUEHTpa,
rpacuke paboTbl, agpece ouunanbHOrO MHTEPHET-CanTa, aapec ANEKTPOHHOM MOYTHI,
KOHTaKTHbIK TenegoH ueHTpa TenegoHHOro obcnyxmBaHus pasmewarTca Ha
WHOPMAaUNOHHOM CcTeHae AgmMuHucTpaumm BesronocoBCKOro cenbcoBeta U B
NPUNOXEHNN 2 K ADMUHUCTPATUBHOMY PErNamMeHTy.




2.3.4. CepgeHna o0 opraHax rocygapCTBEHHOM BRacTW, OpraHax MEeCTHOro
camoyrnpaBneHnsa u opraHmsauusax, y4acTBYOLWNX B NPegoCcTaBNeHnn MyHUUMNansHOM
ycnyru.

Mpwn npegocTaBneHnn MYHUUUNANbHOM ycnyru AOMunHUCTpaums
Bes3roniocoBckoro cenbcoBeTa B3aMMmogencTByeT C  YnpasneHnem ®PenepansHomn
CnyX0bl rocygapCTBEHHOW peructpauuu, kagactpa u kaptorpaduu, denepanbHoum
Hanoroson cnyx0on, opraHamy rOCygapCTBEHHOW BRacTu, opraHamum MeCTHOro
camoynpasneHusi, N0ABEAOMCTBEHHbIMW OpraHamM rocyapCTBEHHOW BNacTn U opraHam
MECTHOro caMoyrnpaBfeHUsi OpraHn3aumsaMn, B PacropsPKeHUN KOTOPbIX HaXo4AaTCS
CBefeHV4, YKa3aHHble B NyHKTe 2.7.2 AODMUHUCTPATUBHOIO pernamMeHTa.

2.3.5. lpn obpaweHnn 3assutend B AOMUHUCTPaUMIO Be3ronocoBcKoro
cenbcoBeTa NMUCbMEHHO UMK Yepes AMEKTPOHHYI0 NOoYTY 3a nosiydeHnem mHdopmMaumm
(nonyyeHus KoHCynbTauMu) NO BoMNpocam MpedoCTaBAEHUs MYHULUMNANbHOW YCyru
OTBET HanpasndeTca B CpoK, He npeBblwarwwmin 30 gHen co OHA perucTpauun
obpauieHus.

2.35.1. Tlo TenedoHy cneumnanuctel AgMUHUCTPaLMN Be3roriocoBCcKOro
cenbcoBeTa  [alOT  UCYepnbiBaKOLWY  WHGOpMauMio  No  NpeaocTaBreHuto
MYHUUUNANTbHOW YCIyri.

2.3.5.2. KoHcynbTauumM nNo npegoCTaBfieHUID  MYHUUMNANbHOW  YCNyru
OCYLLEeCTBNATCA cneumanuctamm AgMuHucTpaumm besronocoBcKoro cenbcoseTa npu
nu4yHoM obpalleHun B paboyee BpeMs (NpunoxeHue 1).

2.3.5.3. KoHcynbTauuMm no nNpedoCTaBfeHUd  MyHUMUMNAanbHOW  ycnyru
OCYLLEeCTBNATCSA No cneayoLwmumM Bonpocam:

1) NepeyHo OOKYMEHTOB, HEOOXOAMMBIX AN NPEeAOoCTaBMNeHUs MyHULMUNanbHOW
yCnyru, KOMMIeKTHOCTM (O0CTaTOYHOCTM) NpeacTaBNeHHbIX JOKYMEHTOB;

2) WCTOYHMKA MNONyYeHUs1 OOKYMEHTOB, HeobXxoaumbix Ans npeacTtaBneHus
MYHULMNANbHOW YCIyru;

3) BpeMeHu npuemMa 1 Bbiaaum AOKYMEHTOB;
4) CpOKOB NpeaocTaBneHnst MyHUUMnanbHOn ycnyru;

5) nopsagka obGxanoBaHua — genctBuA  (0e3gencTBusl) U peLueHun,
OCYLLIECTBNAEMbIX U NPUHUMAEMbIX B XOA4€e NpeaoCcTaBreHnss MyHUUUNanbHOM yCrnyru;

6) WVHble BOMPOCbI, BXOAsLME B KOMMETEHUMIO OpraHa MECTHOro
camoyrnpaBreHusi, NPeaoCcTaBnAOLWEro MyHULMMANbHY YCyry.

2.3.5.4. lNpwn ocyuiecTBNEHNUM KOHCYNbTUPOBAHUA cneuvannctbl AOMUHUCTPaUUK
Be3ronocoBcKoro cenbcoBeta B BEXIMBOM U KOPPEKTHOW doopme, MakOHW4YHO, Mo
cywiectsy Bonpoca 06s3aHbl npeacTaBuTbCsA (ykasaTb (amMunuio, UMsi, OTYECTBO,
AOJDKHOCTL), AaTb OTBEThI HA 3aaHHble rpaXxaaHUHOM BOMpPOCHI.




2.3.5.5. Ecnu nocTtaBneHHble rpaXgaHMHOM BOMPOCHI HE BXOAAT B KOMMNETEHLUNIO
AoMmnHuctpaummn  besronocoBckoro  cenbcoBeTa,  cneuuanuct  MHopMupyet
noceTuTena O HeBO3MOXHOCTWU MpPedoCTaBreHNa CBeeHUN U pa3bsACHSET eMy npaBo
obpatntbCca B OpraH, B KOMMETEHLUI KOTOPOro BXOAAT OTBETbl HA MOCTaBIIEHHbIE
BOMNPOCHI.

2.3.6. Mpun npegoctaBneHnn MyHULMMNANbLHOM ycnyru 3anpelwjaetcs TpeboBaTb
OT 3asiBUTENS OCYLLUECTBINEHUS OENCTBUIA, B TOM YMCe CorfacoBaHuii, Heo6XxoanMbIX
ANS MONYYeHUst MyHUUMNAanbHOM YCNYyrM W CBSI3aHHbIX C  obpalleHnem B
rocyapCTBEHHblE OpraHbl, OpraHbl MECTHOTO CaMOYMpaBfeHWss M opraHu3auumu,
NOABEAOMCTBEHHbIE  TOCYQAPCTBEHHbIM  OpraHam M opraHam  MEeCTHOro
camoynpaBrfieHusi, 3a UCKITIOYEHMEM NOSTyYEHMS YCIYr, BKIMOYEHHbIX B [lepeyeHb ycnyr,
KOTopble SBNSOTCA HeobxoaAMMbIMM U 0bs3aTenbHbIMM - ANS  NpefoCcTaBreHus
MYHMLMNAnbHbIX YCIYr Ha TeppuTopun Be3ronocoBCckoro cenbcoBeTa.

2.4. Pe3ynbTaT NnpefocTaBneHns MyHUUMNanbHOW yCryru.
PesynbTaToM NpeaocTaBieHns MyHUUMNanbHON yCnyrn aBnsieTcs:

1) Bbligava (HanpasreHue) nopyboyHoro 6uneta wn (Mnu) paspelleHns Ha
nepecajky AepeBbeB U KyCTapHUKOB;

2) Bbligadya (HanpaBrieHue) peweHns o6 oOTkase B NpedocTaBneHun
MYHULUMMNANbHOW yCnyru.

2.5. Cpok npefocTaBneHnst MyHALMNAnbHOM YCyru.

Cpok npegocTaBfeHus MyHUMUMNANbHOW YCryrn, C Y4eTOM HeobXxoguMmocTu
obpalleHnsa B opraHbl rocygapCTBEHHOW BNacTu, OpraHbl MECTHOIMO CaMoyrnpaBfeHns U
opraHusauuu, ydacTBylolne B ee npegocrtasneHun, coctasnseTr 20 pabounx aHen ¢
MOMEHTa perucTpaumMm B YCTAHOBMEHHOM MopsaKke 3asiBfieHUss U JOKYMEHTOB,
HeobXxoaMMbIX ONS NPUHATUA peLleHns O NpeaocTaBneHn MyHULMNanbHON yCnyrn, 0o
MOMEHTa MONy4YeHnsa pesynbTaTa npeaocTaBneHna MyHuuunansHou ycnyru. Cpok
NpeaocTaBneHNa MyHUUMNANbHOW YCryrm B Chydasx pasMelleHnss O0O0BbekToB
9HepreTukun coctaenseT 10 pabounx gHen.

B cnyyae npeactaBneHust 3asiBUTENEM OJOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.7.1
AOMUHUCTPATUBHOIO pernameHTta, 4epe3 MHOMoOQyHKUMOHANbHbLIM LEHTP CPOK
NPUHATUA peLLUeHNa O NpeaoCTaBfieHUM MyHUUMNANbHOW YCIyrM UCYUCISETCH CO OHSA
nepefayn Takmx OOKYMEHTOB MHOroyHKUMOHaNbHbIM LEHTPOM B OpraH MEeCTHOro
camoynpaBreHus.

2.6. [lepeyeHb  HOpPMATMBHbIX  MPABOBbIX  AKTOB,  HEMOCPEACTBEHHO
perynupyroLwmnx npeaoctaBneHme MyHUUMnanbHom yecnyru.

rlpe,D,OCTaBJ'IeHVIe MyHI/ILl,I/II'IaJ'IbHOI7I YCIyrn ocCyLecTBlideTCcA B COOTBETCTBUN CO
cneayrowiMMmmn HOpMaTUBHBIMU NMPaBOBbIMU aKTaMW:

1) KoHcTuTyumen Poccuiickon egepauuu;
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2) ®epepanbHbiM 3akoHoM OT 06.10.2003 Ne131-®3 «O6 obwwmx npuHuMnax
opraHusauun MecTHoro camoynpasneHus B Poccunckon ®enepaunny;

3) ®epepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHmsauumn
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYr»;

4) ®depgepanbHbiM  3akoHOM OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX
AaHHbIXY;

5) ®epepanbHbiM 3akoHOM OT 10.01.2002 Ne 7-03 «O6 oxpaHe okpyxatoLien
cpeapl»;

6) ®PegepanbHbiM  3akoHOM OT 06.04.2011 Ne 63-d3 «O6 aneKkTpoHHON
noAanucny;

7) ®epepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O coumanbHOM 3alumTe
nHBanngos B Poccuinckon ®enepaumny;

8) MNMocTtaHoBneHnewm lNpasutenbctea Poccuickon ®epepaunn ot 25.06.2012 Ne
634 «O Bmaax 3NEKTPOHHOW MOAMNWUCK, MCMNONb30BaHWE KOTOPbIX AOMyckaeTcs npu
obpalleHnn 3a nonyvYeHneM rocyaapCTBEHHbIX U MyHULMNATbHBIX YCIYry;

9) MNMocTtaHoBneHnem lNpasutenbctea Poccuickon ®epepaunn ot 25.08.2012 Ne
852 «O6 yTtBepxaeHun [MpaBvn WUCMNOMNb30BaHUS YCUINEHHOW KBanuMuumMpoBaHHON
9NEKTPOHHOM nognucu npu  obpalleHnn 3a nosiyYeHneM roCy4apCTBEHHbIX WU
MyHMUMNANbHBLIX YCAYr M O BHeceHMM wu3aMeHeHus B [lpaBuna paspaboTkn u
YyTBEPXAEHUS aQMUHUCTPATMBHbBIX PEerfnamMeHTOB MNpeaoCTaBeHUs rocyaapCTBEHHbIX
yCnyr»;

10) NMocTaHoBneHnem [paButenbctBa Poccuinckon Pepepauum ot 30.04.2014
Ne 403 «O6 wucuyepnbiBalOWEM nepeyHe npoueayp B cdepe  XKUnNUWHOro
CTpOMTENbLCTBAY;

11) MoctaHoBneHmem [llpaButensctBa Poccunckon depepauum ot 26.03.2016
Ne 236 «O TpeboBaHUAX K NPeaoCTaBNEHNIO B 3NTIEKTPOHHOM dOpPME rocyaapCTBEHHbIX
N MyHULUMNANbHbIX YCyr»;

12) TloctaHoBneHnne  [lpaButenbctBa  Poccunckon — depepaumm  OT
03.12.2014 Ne 1300 «O6 yTBepXOeHMM NepeyvHss BMOOB OOBLEKTOB, pa3MeLleHune
KOTOPbIX MOXET OCYLLECTBASATLCHA Ha 3eMMSIX UM 3EMESTbHbIX Y4acTKax, Haxogswmxcs
B rocyfapCTBEHHOW WU MyHMUMNANbHOW COBCTBEHHOCTM, 6e3 npegocTaBneHus
3eMeSIbHbIX Y4aCTKOB U YCTAaHOBMEHUS CEPBUTYTOBY;

13) MocTaHoeneHue lMpaButensctBa Poccunckon ®epepaumm «T 20.11.2012 Ne
1198 «O denepansHon rocygapCcTBeHHON NHJOPMaLIMOHHON cucreme,
obecneunBatowen npouecc gocyaebHoro (BHecyaebHoro) obkanoBaHWA peLUeHUn u
pencteui (6e30encTend), COBEPLUEHHbIX MPU MNPeaoCTaBNEHUN roCyAapCTBEHHbIX W
MYHMLUMNANbHbIX YCNYr»;


consultantplus://offline/ref=60F2FF8EC1E9BE2CB43AAB1AB0937BD63C8E5179783D2F7730829B3251z5s0F

14) PacnopsikeHnem [MpaButensctea Poccunckon depepaumm ot 31.01.2017
Ne147-p;

15) Mpukasom [occtposs Poccuickon denepaumm ot 15.12.1999 Ne 153 «O6
yTBepxaeHun [lpaBun co3gaHus, OXpaHbl U COAEPXKaHUS 3eNeHbIX HacaXaeHuh B
ropogax Poccuinckon ®egepaunny;

16) 3akoHom Antarickoro kpast oT 08.09.2003 Ne 41-3C «O6 oxpaHe 3eneHbiX
Haca)xgeHU ropoAcKMUX N CESNbCKUX NoceneHnin ANTanckoro Kpas»;

17) MocTaHoBneHmem AgmuHuctpauumn Antanckoro kpas ot 02.07.2015 Ne 266
«O6 ytBepxaeHun [lopsgka pasMelleHns OObEeKTOB Ha 3eMmsiX WU 3eMenbHbIX
yyacTkax, HaXo4ALWMXCHA B rOCygapCTBEHHOW UM MyHULMNAnbHOM cOBCTBEHHOCTH, 6e3
npeaocTaBnNeHNs 3eMenbHbIX YHaCTKOB U YCTAHOBIEHMS CEPBUTYTOBY;

18) PacnopsipkeHnem NpaBuTtenbctBa AnTtanckoro kpast ot 21.08.2017 Ne 288-p;

19) YctaBoMm MyHuuMnanbHoro obpasoBaHna bBe3ronocoBcknin cenbcoBeT
Anenckoro panoHa AnTanckoro kpasi.

2.7. WcuyepnbiBaowuin nepeyeHb JOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUN C
HOPMaTMBHbIMM NPaBOBbIMM akTaMy AN NpeaocTaBrieHMst MyHULMNANbHOW YCRyru U
ycnyr, KoTopble SIBNSATCS HEOOXOAMMbIMM U 06s3aTenbHbIMU AN NPeaoCcTaBreHns
MyHUUMNAnNbHOW YCryrv, MOANeXaluMx NPeAcTaBreHuo 3asiBUTeneM, nopsigok Ux
npeaocTaBneHns.

2.7.1. OcHoBaHMEM [ONa NpefoCTaBMEHUS MyHMUMNANbHOW YCnyrn siBNsieTcs
HanpasrneHHoe B AgMuHUCTpauuio Bes3ronocoBCKOro cenbcoBeTa 3asiBNieHne B
NMCbMEHHOW popme, NpeacTaBreHHoe Ha NMMYHOM NpuemMe, HanpasreHHOEe MOYTON UIu
B (pOpMe OneKTPOHHOro [AOKyMeHTa 4epe3d EOuHbIN nopTan rocydapCTBEHHbLIX U
MyHUUMNanbHbIX ycnyr (pyHkumn) nnbo nopgaHHoe yepe3 MHOrodyHKUMOHaNbLHbLIN
LEHTPp No doopme CornacHo NPUNOXeHUo 5 Kk AQMUHUCTPATUBHOMY pPErfliaMeHTy.

B 3asBneHuun YKa3blBakOTCA:

a) cBeeHNs O 3aaBUTENeE:
ANS  opuanudeckoro  nuua nomHoe M (MpU HanNUuMM)  COKpalleHHoe

HanMeHoBaHuMe, B TOM yucrne pupmMeHHOe HanMeHOBaHME, OpraHn3aLMOHHO-NPaBoOBas
dopma, hamunus, ums n (NpyU HaNU4YMM) OTYECTBO PYKOBOOMUTENS, MECTO HaxOXOeHus,
KOHTaKTHbIN TenegoH;

ANs MHOMBMAYanbHOro npeanpuHuMaTtens: amMmunus, ums u (Npu Hanuyum)
OTYECTBO WHAMBMAYaNbHOrO npearnpuHUMaTensl, MecTO €ro XXWUTenbCTBa, AaHHble
[I0OKYMEHTa, yAOCTOBEPSIOLLEro ero fIMYHOCTb;

Ans usmyeckoro nuua: daMmunus, uMmst 1 (NpU HanMynmM) oT4ECTBO, MECTO €ro
XMTENbCTBA, AaHHble JOKYMEHTA, YAOCTOBEPSIOLLENO €ro IMYHOCTb;

6) ocHOBaHWe AN cCHoca UNnu Nepecaaky 3eneHblX HacaXKaeHWI;
B) CBe1€HMNSA O MECTONMOMOXEHNM, KONMYECTBE U Buaax 3eNeHblX HacaXaeHWH;



r) npeanonaraeMble CPOKM BbINOSHEHUA paboT no CHOCYy WM nepecagke
3eneHbiX HacaXXAeHWN;

4) B Crnyyae nepecagkuM YyKasaHue Ha npegnonaraeMoe MecTO nepecagku
3eneHblX HacaXkaeHun.

K ykazaHHOMY 3asiBeHW0 npuniararTcs cnegyowme JOKYMEHTbI:

1) KONUsa 4OKYMEHTa, yOOCTOBEPSAOLLENO JIMYHOCTb 3asiBUTENS;

2) Konua OOKYMeHTa, MOATBEep)XAalLwero mnosIHOMoYnsa npeacraBuTens
3aaBUTENS;

3) cxema pasmelleHunst 3efieHblX HacaXa4eHWUN, NnaHnpyeMblX K CHOCY, 3aMeHe,

nepecagke, obpeske, B rpaHMLax 3eMeNbHOro yyactka (O3eneHEeHHON TeppuTopun) C
NPUBA3KOM K CyLLECTBYHOLLMM 30aHUSIM, CTPOEHUSIM, COOPYXXEHUSM;

4) nnaH (cxema) nocagku OepeBbeB (B Criyd4ae OCYLLECTBNEHUS Nepecanku
AepeBbLEB).

B cnyyae HanpaBneHus 3asaBneHus vepe3 EouHbIN nopTan rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YyCryr (PYHKUMA), OOKYMEHTbl, YKa3aHHble B HaCTOSALWEM MyHKTe,
npeacTaBnATCS B opraH MEeCTHOro camoyrnpasfeHnsa B COOTBETCTBUM C NOAMYHKTOM 4
nyHkTa 2.17.3 AOMUHUCTPATUBHOIO pernamMmeHTa.

2.7.2. MNepeyeHb OOKYMEHTOB (CBedeHui), 3anpalnBaeMblX OpraHoM MECTHOrO
camoyrpaBrieHusi B NOPSiAKE MEXBEAOMCTBEHHOIO B3aUMOOENCTBUS.

OpraH MECTHOrO camoynpaBneHus 3anpaiumBaeT B nopsiake
MeXXBeJOMCTBEHHOIO MHPOPMALIMOHHOIO B3aUMOAENCTBIS:

1) BbiNMCKa M3 EQWHOro rocygapCTBEHHOIO peecTpa HPUAMYECKUX UL, MIK
EovHoro rocygapcTBEHHOrO peecTpa WHAMBMAYanbHbIX NpeanpuHuMartenen (ans
IOPMONYECKUX NNL, NN UHOMBMAYANbHBLIX NpeanpuHuMaTenei);

2) paspelleHne Ha CTPOUTENbCTBO, PEKOHCTPYKUMIO 34aHui (B criydasix, ecnu

npoBeaeHne paboT HeOBXOAMMO ANs OCYLLECTBMEHUSA CTPOUTENBLCTBA (PEKOHCTPYKLIMN)
34aHUiA, COOPY>KEHU, MHBIX OGBHEKTOB KanuTarbHOro CTPOUTENbCTBA);

3) pelweHne O cornacoBaHuMu pasMelleHnsa obbekTa Ha 3eMerbHbIX yyYacTKax,
HaxXOOdAWMXCA B rOCYAApCTBEHHOM WU MyHUUMNanbHOM coBCTBEHHOCTU, 6e3
npeaocTaBnNeHnsa 3eMmeribHbIX Y4YacTKOB W YCTaHOBIEHUSI CEepBUTYTOB (B Criyyasx
pa3mMeLleHnsa OObEKTOB, yKasdaHHbIX B MocTaHoBreHun [lpaBuTtenscTtBa Poccuiickon
®epepaumm ot 03.12.2014 Ne 1300).

3aaBuTEnNb BrpaBe NpeacTaBnsATb OOKYMEHTbl, NPeayCMOTPEHHbIe HACTOSLUM
MYHKTOM AOMUHUCTPATUBHOIO pernameHTa, no coGCTBEHHON NHMLMATUBE.

2.8. 3anpeT TpeboBaTb OT 3asBUTENSA NPeAOCTaBfeHWE WHbIX OOKYMEHTOB W
MHOPMaUUKN UK OCYLLIECTBIEHUS AENCTBUN ANSA NOSTyYeHUS MyHULUNANbHOW YCIyri.

3anpellaeTca TpeboBaTb OT 3asABUTENS:

npeaocTaBreHns JOKYMEHTOB M MH(OPMaLMK UMK OCYLLLECTBIEHUS AeNCTBUN,
NpefocTaBfieEHME MNN OCYLLECTBIIEHME KOTOPbLIX He MPEeAyCMOTPEHO HOpMaTMBHbIMM
NpaBOBbIMM aKTamMW, PErynupylowmMMn OTHOLLEHMSl, BO3HMKalOWMEe B CBA3M C
npefocTaBneHMEM MYHULMNANLHOW YCNyri;



NpeaocTaBneHnss AOKYMEHTOB W WMHAOPMauuW, KOTOPble HaxoAasTca B
pacnopskeHnn AgmMuHucTpaumm  Be3ronocoBCKOro — CenbcoBeTa, WHbIX  OpraHoB
MECTHOro caMoynpasfeHnsi, roCyaapCTBEHHbIX OPraHoB, OpraHM3auum B COOTBETCTBUM
C HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccuiickon Pegepaunmn, HopMaTUBHBIMU
NpaBOBbIMX akTamu ANTAMCKOro Kpasi U MyHUUMNanbHbIMW NPaBOBbIMM akTamu, 3a
NCKMIOYEHNEM [JOKYMEHTOB, YKa3aHHbIX B YacTn 6 ctatbn 7 degepanbHOro 3akoHa oT
27.07.2010 N2e210-®3 «O6 opraHuszaumMm npenocTaBreHNs rocygapCTBEHHbIX U
MYHULMNANbHbBIX YCIyr»;

npeacTaBneHnss OOKYMEHTOB W MHdopmauuu, oTcytctBue u  (4nu)
HEeLOCTOBEPHOCTb KOTOPbLIX HE YyKa3blBanucb Npu NepBoHa4anbHOM OTKase B npueme
[OKYMEHTOB, HEobXoAMMbIX ANs NPeAoCTaBMeHWst MyHUMUMNanbHOW ycnyru, nubo B
npeaocTaBneHUN MyHULMNANbHOM YCIyr, 3a UCKIIOYEHMEM CrieayoLWmMX Crly4Yaes:

a) M3MeHeHue TpeboBaHWA HOPMATMBHBLIX MNPABOBbLIX aKTOB, KacaloLMXCH
npeaocTaBneHns MyHMUMNANbLHOW yCnyru, nocrne nepBoHavanbHOM nodayn 3asBneHus
0 NpeaocTaBneHMN MyHULMNANbHOW YCRyru;

6) Hannune ownbOoK B 3asABNEHMN O NPeaOCTaBNEHUN MYHULMNANBHOW YCIyrn 1
[OKYMEHTaX, MOAaHHbIX 3asiBUTENeM Mocrie MepBOHAYarnbHOro oTkasa B Mpueme
[OKYMEHTOB, HEobXoAMMbIX ANS NPeAoCTaBMNeHUss MyHUMUMNanbHOW ycnyru, nubo B
npeaocTaBneHn MyHULMMNANbHOW YCIYrn U He BKMHOYEHHbIX B NPeACTaBMEeHHbIN paHee
KOMMNMNEKT JOKYMEHTOB;

B) ncrteyeHne cCpoka AencTeus OOKYMEHTOB WM U3MEHEHUe I/IH(bOpMaLI,I/II/I
nocne nepeBoHa4YasibHOro OTKa3a B NpuemMe [OOKYMEHTOB, HeobxoauMbIX Ans
npenocrtaBneHnd MyHMLlMHaﬂbHOVI ycnyru, nnbo B npenocraBrieHnn MyHI/ILI,I/II'IaJ'IbHOIZ
YCINyru;

r) BbISBMEHWE [OOKYMEHTanbHO NOATBEPXAEHHOro dakta (Npu3HakoB)
OWKMBOYHOro wunM NpPOTUBOMPABHOrO Aencteusa (6e3aencTBusi) AOSMKHOCTHOMo nuua
opraHa, NpegocTaBnALWEro MyHULMMANbHYO YCryry, MyHALMNANIbHOIO CryXallero,
paboTHMKa MHOrogyHKLNOHaNbHOIo LeHTpa, paboTHuMKa opraHusauum,
npegycMoTpeHHon YacTtbto 1.1 ctaten 16 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHM3aummn NpenocTaBneHns rocyaapCTBEHHbIX U MYHULMMANbHbLIX YCAyry,
npu nepBOHa4yarlbHOM OTKase B MpUEME [OOKYMEHTOB, Heobxoaumbix Ans
npenocTaBneHns MyHuumMnanbHOW ycnyri, nmbo B npeaocTaBieHUn MyHUUMNanbHOW
ycriyru, O 4YeM B TMNUCbMEHHOM BWAe 3a [MOAMUCLI0O PYKOBOAUTENsS OpraHa,
npenocTaBnsALWEero MyHUUMNanbHy ycnyry, pykosogutens MHOrogyHKUMOHaNsHOro
LeHTpa npuv nepBoHavyarbHOM OTKa3e B MNpuemMe [OKYMEHTOB, Heobxoaumbix Ans
npenocTaBneHnss MyHUUMNanbHOW ycnyru, nmnbo pykOBOAWUTENS  OpraHvM3auum,
npegycMoTpeHHon YacTtbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHM3aunmn NpenocTaBeHns rocyaapCTBEHHbIX U MYHULMMANbHbLIX YCAyry,
yBeOOMINSAEeTCs 3adABuUTeNb, a Takke MNpPUHOCATCA W3BUHEHUA 3a [OCTaBrfIEHHbIE
HeynobcTBa.

OpraHy MeCTHOro caMOynpaBrieHusa 3anpellaeTcsa OTKas3biBaTb B Mpueme
3anpoca M WHbIX JOKYMEHTOB, HeoOXoouMbIX AN NpeaoCTaBreHust MyHULMMNanbHON
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ycnyru, a Takke B NpefgoCTaBNeHUM MyHMLMNANbHOW yCryru B cnyyae, ecnv 3anpoc u
[OKYMEHTbI, Heobxoaumble Ansi ee NpeaocTaBrieHusl, nogaHbl B COOTBETCTBUU C
MHopMaLmMen O cpokax W nopsiake MNPeAoCTaBMeHUss MyHUUMMNANbHOW  ycrnyru,
onybrnvkoBaHHON Ha EAMHOM nopTane rocygapCTBEHHbIX WM MyHUUMNAnbHbIX YCryr

(cbyHKUMR).

2.9. MC‘-IGpI'IbIBGlOLLl,I/IVI nepe4eHb OCHOBaHWI ansi oTkasa B npunemMe JOKyMEHTOB,
HeobGxoauMbIx ons npegocrtaBlieHnA MyHVILl,VII'IaJ'IbHDVI YCIyru.

OcHoBaHMA Ons oTkasa B nNpuemMe LOOKYMEHTOB OTCYTCTBYT. [locTynuBlLiee
3asBneHne noanexuT obasarensHoMy npuemy.

2.10. WNcyepnbiBaolwun nepedeHb OCHOBaHUM AN OTKasa B NMPUMOCTaHOBIIEHUN
MYHULUUNANTbHOW YCIyri.

OcHoBaHMA Ons MPUOCTAHOBIIEHMSA MPeAoCTaBNeHNs MyHULMNAnbHOW YCnyru
OTCYTCTBYIOT.

2.11. VicyepnbliBaloWnn nepedeHb OCHOBAHW AN OTKa3a B NpeaocTaBreHun

MyHMUMNANbHON YCIyru.

3asBuUTENIO OTKasbiBaeTCA B MPedoCTaBleHUN MYHUUMNANbLHOW Yycnyru B
cnyvae:

1) HenpencTaBneHUs JOKYMEHTOB M (UNn) MHAOpMaUUK, YKa3aHHbIX B MYyHKTE
2.7.1 AOMWHUCTPATUBHOIO perfnameHTa, a Takke B Cnydae MOCTYMNfieHNs B OpraH
MECTHOro camoynpaBfieHUss OTBeTa OT oOpraHa rocyJapCTBEHHOW BMacTu, opraHa
MECTHOro camoynpasneHns nnbo NoaBeAOMCTBEHHOW OpraHy rocyaapCTBEHHOM BracTu
NN opraHy MecTHOro caMoyrnpasfieHNsl OpraHn3aunmn Ha MeXXBe4OMCTBEHHbIN 3anpoc,
CBMAETENLCTBYOLENO0 06 OTCYTCTBUM AOKYMEHTa U (Unn) nHdopmMaunmn, HeobxoanMbIx
ANs BblAauyn paspeLlleHnst Ha CHOC 3eI1eHbIX HACaXXAEeHUN;

2.11.1. NepeyeHb ycnyr, KoTopble SBNSATCS HEOOXOAUMbBIMU 1 06sI3aTeNbHbLIMM
LN NPeAoCTaBNEHUst MyHULMMNANBHON YCIyTH.

Heobxoaumble n obsizaTenbHble yCnyru gns npegoctaBfeHns MyHUUUnanbHOm
ycnyrm onpeaensitoTcs OpraHoOM MECTHOrO CaMOynpaBfieHUs CaMOCTOSATENbHO Ha
OCHOBaHMM COOTBETCTBYHOLUMX HOPMATMBHbIX MPaBOBbLIX aKTOB MYHWULMMANbHOrO
obpasoBaHus.

2.12. Topsiaok, pasMep U OCHOBAHWSA B3UMaHUSA rocy4apCTBEHHOW NOLUNNHBI Un
WHOWM NNaTbl, yCTAHOBMEHHOM 3a NpegocTaBneHme MyHULMNanbHOM YCIyru.

MpepocTtaBneHne MyHULMNanbHOM ycnyru ocyuiecTensieTcs 6ecnnartHo.

2.13. MakcumanbHbIn CPOK OXUAaHWS B o4vepeau npu nogadvye 3asiBfieHus O
npegocTtaBneHNn  MyHUUMNANbHOW  ycriyru W Npu MOonyvYeHUn  pesynbTrarta
npegocTaBneHns MyHULUMNAIbHOW YCIyTrn.

Cpok oOxugaHusi B odepean npuv nopgade 3asiBfieHUMst O nNpeaocTaBfeHun

MyHUUMNANbHOMW  ycryrM M MNpyM  NOfyYeHunM  pesynbTata npefocTaBreHus
MYHULMNANbHOM YCNYyrn He AOMKeH NpeBbiwaTtb 15 MUHYT.

2.14. Cpok pernctpauumn 3assrneHnst 0 NpegocTaBneHn MyHULMNAnsHOM YCyru.
Peructpauusa 3asBneHus, nogaHHOro 3asiBUTENEM, B TOM YUCNE B SNIEKTPOHHOM
BUAe, OCYLLECTBIAETCA B AEHb npuema.



2.15. TpeboBaHMs K MNOMELLEHMAM, B  KOTOPbIX MpPeAoCTaBnseTCs
MyHUUMNanbHaa ycnyra, K Mectam OXuaaHusi, Mectam AN 3anofiHEHUs! 3asiBNEHNI O
NpefocTaBneEHUN MYHULMNANBbHOW YCRyrin, MHPOPMAaUMOHHLIM CTeHAAM Cc obpasuamm
WX 3arnofiHeHWst W MNepeyHeM [OKYMEHTOB, HeobGXoaumbix Ans npeaocTaBeHus
MyHMUMNAnbHON YCNyru.

2.15.1. MNomelleHNe, B KOTOPOM OCYLLECTBMAETCA NpUeM 3asiBUTENEN, OOJHKHO

obecneymBaTb:

1) KOMoOpTHOE pacnorioXeHue 3adBUTENd UM JOSHKHOCTHOroO  nfivua
AOMUHMUCTPpauUnmn Be3rornocoBCKOro cenbLCcoBeTa;

2) BO3MOXHOCTb U yﬂ,OGCTBO O(bOpMJ'IeHVIFI 3adButenemMm nMCcbMeHHOro
3adaBIIEHNA;

3) poctyn K HOpMaTMBHBLIM MPABOBbLIM akTam, Perynvpylowmm npeaocTaBneHme
MyHMUMNANbHON YCnyru;

4) Hanuyne MHAPOPMALMOHHLIX CTEHAOB C 0bpasuamMun 3anofiHEeHUs 3adBNEHUN K
nepevYHeM AOKYMEHTOB, HEOOX0AMMbIX AN NpeaoCTaBeHUss MyHUUMNANbHOW YCNyr.

2.15.2. TpeboBaHua Kk obecneveHuto YCnoBUW LOCTYMHOCTU MYHUUUNANbHOW
ycrnyrn ons nuy ¢ orpaHUYeHHON BO3MOXXHOCTLIO:

OpraHoM MecTHOro camoyrnpaBrieHus obecrneynmBaeTca co3gaHve WHBanvaam
YCNOBWA  LOCTYNHOCTU  MyHUUMNANbHOW Yycnyrm UM oObekta, B KOTOPOM OHa
npegocraBnseTcs B cooTBeTCTBUMN ¢ PegeparnbHbiM 3akoHOM OT 24.11.1995 Ne 181-03
«O coumnanbHon 3awmte nHBanuaoB B Poccuickon ®egepaunny, B TOM YUCHE:

BO3MOXHOCTb 6€CI'IpeI'I$ITCTBeHHOFO BXoAa B O0OBLEKT W BbIXOga W3 HEro,
cogencTeme MHBanuagy npun Bxone B OObEeKT M BbIXO4E W3 HEro, I/IH(bOpMI/IpOBaHVIe
MHBanuMaa o AOCTYyNHbIX MapLpyTax o6LLecTBEHHOroO TPaHCNopTa,

BO3MOXHOCTb MOCAadKku B TPaAHCMOPTHOE CPeACTBO W BbiCAgku U3 HeEro nepen
BXOOOM B OObEKT, B TOM u4MCNi€ C WCMONb30BAHNMEM KPECIa-KonsiCKn, npu
HeobXoANMOCTN — C NOMOLLIbIO PaboTHMKOB OObEKTA;

BO3MOXXHOCTb CaMOCTOSITENBbHOIO MNepeaBMKeHUss Mo Tepputopunm obObekTa B
Luensax goctyna K MeCTy NpefoCTaBfeHUs MyHMUMNanbHOW YCnyru, B TOM 4ucne c
NOMOLLIbI0 PabOTHMKOB 0OBLEKTA;

conpoBoXxaeHmne nHBanngos, UMeLnX CTOMKNne HapyLlleHund beHKLI,I/II/I 3peEHNA N
CaMOCTOATESIbHOIO nepeasumXxXeHund, no TepputTopmmn 0bbekTa;

oKasaHue MHBanuaam nomoLuy, HeobGxoauMon AN NonyYeHus B AOCTYNHOW Ans
HUX bopme MHGPOPMaLUN O NpaBunax NPeaoCTaBNeHNs MyHULMNANbHOW YCryr, B TOM
yucne 06 opopmneHnn HeobXxoaAMMbIX ANst ee MonyYeHUst JOKYMEHTOB, O COBEPLLEHNM
APYrMx HeobXxoauMmblX OEWCTBUIA, a Takke WHOW MoMOoLUM B npeoaoneHun Gapbepos,
MeLLalLWmnX MNoNyvYeHnto UHBanMaaMyM MyHUUMNanbHOW YCIyrn HapaBHe C ApYyrumu
niuamu;



Hagnexaiwee pasMelleHme HocuTenen wuHdopmaumm, Heobxogumonm Ans
obecneyeHnsa 6ecnpensTCTBEHHOrO AO0CTyna WHBaNMOOB K obbektam u ycnyram cC
Y4ETOM OrpaHUYEHUN UX XKU3HEOEATENbHOCTMY;

obecneyeHne gonycka Ha 06beKT cobakn-NPoOBOAHNKA NPU HANMYUN OOKYMEHTA,
noATBepXaatoLlero ee cneumanbHoe obydyeHue, BblAaHHOO No oopMe M B MOpsiake,
yTBEPXOEHHOM Mpukasom MuHucTepcTBa Tpyga M coumanbHOM 3awuTbl Poccumnckon
depepaumm o1 22.06.2015 Ne 368+ «O6 yTBEepxaeHUM OpMbl LOKYMEHTa,
nogTeepxagatoLero crneumanbHoe obyvyeHne cobakuM-NnpoBOL4HMKA, M MNOpsiaka ero
BblOaum».

Ha npuneratollenn k 3agaHuio Tepputopum obopyaytoTcs 6ecnnatHble Mecta Ans
NapKOBKM aBTOTPAHCMOPTHbLIX CPEACTB, B TOM 4MCne AN NapKoBKW cheumanbHbIX
aBTOTPaHCMNOPTHbLIX CPEACTB UHBANUAOB.

2.15.3. VIHhopmupoBaHMe 3asiBUTenen no npegocTaBleHuo MyHUUUnanibHOW
yCnyru B 4acTu dakta MOCTYNSeHUs 3asiBNEeHUs, ero BXOOALMX PerncTpaumoHHbIX
PEKBM3UTOB, HaAUMEHOBAHWSA  CTPYKTYpHOro  nogpasgeneHus  AgMuMHUCTpaumm
Bes3ronocoBckoro cenbcoBeTa, OTBETCTBEHHOMO 3@ €ro  WCMOSIHeHWe, U1 T.M.
ocyllecTBngaeT cneunanuct AaMuHUCTpaLumm besronocoBckoro cenbcoBeTa.

2.15.4. MecTta wuvH(MpOpMUpOBaHNA, nNpeaHasHayYeHHble A9 O3HaKOMISIeHUS
3aaBuUTeENnen ¢ MHPOPMaLMOHHBIMK MaTepuanammn, obopyayTca cTeHAaMu, CTynbsaMu
1 cTonamu 4ns BO3MOXHOCTU OPOPMIEHNA JOKYMEHTOB.

2.15.5. Ha wHdopmMauMOHHbIX cTeHgax AOMWHUCTpaumn BesronocoBcKoro
cenbcoBeTa pa3MeLlaeTcsa cneayowas nHdopmauus:

1) u3BneYeHnss U3 3akoHoAATENbHbIX U UHLIX HOPMAaTMBHbIX MPaBOBbLIX AKTOB,
coAepXalmx  HOpMbl,  perynupylowme  [esiTenbHOCTb M0 NpefocTaBfeHuto
MyHULMNAnbHOM YCnyru;

2) rpaduk (pexum) paboTbl_AoMUHUCTPALUMK Be3ronocoBCKOro CenbcoBeETa,
NPeoCTaBNALWEr0 MyHULMNANBHYK YCyry, OpraHoB rocy4apCTBEHHOM BACTU, MHbIX
OpraHoOB MECTHOrO0 CaMOyrNpaBfieHMs U OpraHn3aLmin, y4acTBYOLWMX B MPeSOCTaBNEHUM
MYHMLMNANbLHOW yCnyru;

3) AODMUHUCTPATUBHBIN pernameHT NnpeaocTaBneHnss MyHUUUNansHOW YCryru;

4) wMecTO HaxoxgeHus AamuHucTpauun Be3ronocoBCKOro — cenbcoBeTa,
NpeaoCTaBnAwLLIEr0 MyHULMNANbHYIO YCIyry, OpraHoB rocyapCTBEHHOMW BMNacTu, UHbIX
OpraHoB MECTHOro caMOYrnpasIieHUs U OpraHn3auni, y4acTByOLUX B NpeaocTaBneHnm
MYHULMMNAaNbLHOW ycnyru;

5) TenedoH anga cnpasok;

6) agpec 9neKTPOHHOW NoyYTbl AOMUHUCTPauMM Be3ronocoBCKOro CenbcoBeTa,
NnpeaocTaBnALLEr0 MyHULMMNANBHYIO YCIYry, OpraHoB rocyJapCTBEHHOW BNACTU, UHbIX
OpraHoB MECTHOro camoynpaBfeHns U opraHmsaumin, y4acTBYHOLMX B NpeaocTaBeHNN
MYHULUUNANbHOW YCryru;




7) agpec oduvumanbHOro MHTEepHeT-canTa AOMUHUCTpauMn Bea3ronocoBckoro
cenbcoBeTa, NPeaoCTaBNAwLWEero MyHUUUNanbHy YCrnyry, OpraHoB rocygapCTBEHHON
BNacTW, MHbIX OPraHOB MECTHOro caMoOyrnpaBfieHUss U OpraHu3auuin, y4acTBYHOLIUX B
npegocTaBneHn MyHUUMNansHOW YCnyru;

8) nopsaok NonyyYeHnst KOHCYyNbTaLUui;

9) nopsiaok obxanoBaHus pelleHuin, aencteun (6e3gencTBmns) LOIMKHOCTHBIX
iy AAMuHUCTpauun Besronocosckoro cenbcoBeTa, npeaocTaBnsALLEero
MYHMLMNANbHYO YCIyry.

2.15.6. lMomeweHne p[nst okasaHUs MyHUMUMNANbHOW YCRyrn AOSMKHO ObliTb
OCHalLeHo CTynbsaMu, ctoniamun. KonmyecTBo MeCT OXnaaHus onpenensieTca Mcxoas ua
drakTU4YeCcKon Harpyskm n BO3MOXHOCTU NS pa3MeLLeHns B 34aHUN.

2.15.7. KabuHeT npuema 3aaButenem OormkeH ObiTb obopymoBaH
MHOPMaLUNOHHON Tabnnykon (BbIBECKOM) C yKa3aHMeM HoMepa kabuHeTa, hamunun,
UMEeHN, oT4yecTBa M AOSDKHOCTU crneuynanucTa, Bedywlero npuem, a Takke rpadmka
paboThbl.

2.16. MNokasaTenu 4OCTYMHOCTU U Ka4ecTBa MyHULMMANBbHOM YCIyTH.

2.16.1. LleneBble 3Ha4yeHMs rnokasaTens  OOCTYMHOCTM W KayecTsa
MYHUUUNANTbHOW YCIyri.

lNokasaTenu kayecTsa U OOCTYMNMHOCTU Ll,eneBoe 3Ha4veHune
MyHMLLMHaﬂbHOﬁ ycnyrum nokasartenAd

1. CBOEBPEMEHHOCTb

1.1. % (monsa) cny4aeB npegocTaBrieHUs YCnyrn B 90-95%
YCTAHOBIEHHbIN CPOK C MOMEHTa CAa4Yu JOKYMEHTa

2. KayecTBoO
2.1. % (gons) 3aaBuTenen, yooBNeTBOPEHHbIX KAYECTBOM 90-95%
npolecca npegocTaBieHns yenyru
22. % (monda) cnyyaeB npaBUSIbHO OMOPMIIEHHbIX 95-97%

OOKYMEHTOB A0JPKHOCTHbLIM NNLIOM (pernctpaums)
3. JocTynHOCTb

3.1. % (nons) 3aaBuTenen, yaoBneTBOPEHHbIX KA4ECTBOM 95-97%
N MHpopmaumen o Nnopsiake NpenoCcTaBeHns yenyru
3.2. % (oons) cnyyaes NpaBuSibHO 3aNOSTHEHHbIX 70-80 %

3adaBuTenem JOoKyMeHTOB 1 COAAHHbIX C NepBOro pasa

33. % (mons) BagsuTtenen, cUATaOWMX, YTO 75-80%
npeacraBneHHaa WHdgopmauua o6 ycnyre B ceTu
MHTEepHeT [OCTyNHa 1 NOHATHA

4. MNMpouecc obxanoBaHus
41. % (poona) ob6oOCHOBaHHbLIX >anob Kk obwemy 0,2%-0,1%
KonuyecTtBy 0bCnyXeHHbIX 3asiBUTENEN NO AaHHOMY BUAOY

ycnyr




4.2. % (ponda) obOCHOBaHHbIX Xanob, pacCMOTPEHHbIX B 95-97%
YCTaHOBJIEHHbIW CPOK

5. BexnueocTtb
51. % (ponsa) 3asBuTenen,  YyOOBMETBOPEHHbLIX 90-95%
BEXIMBOCTbIO JOMKHOCTHbIX N

2.17. WHble TpeboBaHus, B TOM 4UCMe YyuuTbiBalOLWME OCOBEHHOCTH
npegocTaBneHna MyHUUMnanbHoM ycnyrm 4vepe3 MHOroyHKUMOHANbHbIN LIEHTP WU
0COBEHHOCTN NpeaoCTaBNeHNss MyHUUMNANbHOW YCryrn B 3NEKTPOHHOW hopMe.

2.17.1. AaomuHuctpaums  BearonocoBckoro  cenbcoBeta  obecneymBaeT
BO3MOXHOCTb  MOMyYeHus  3aasutenem  uHdopmaumMm O  npegocTaBnsieMomn
MyHUUMNANbHOM  ycrnyre Ha  oduuuanbHOM  UHTepHeT-cante  AAMUHUCTPpaUUK
BesroniocoBckoro cenbcoBeTa, MHTEpHeT-cante MHOrogyHKUMOHANLHOIO UeHTpa, a
Takke Ha EaMHoM nopTarne rocygapcTBeHHbIX U MyHUUMMAnNbHbIX YCrnyr (yHKUni).

2.17.2. AomuHucTpaumns  Be3roniocoBckoro  cenbcoBeta  obecneuvvBaeT
BO3MOXHOCTb MOJSTy4EHUSI U KOMUPOBAHUA 3aaBUTENSAMU Ha OodULMaANbHOM MHTEPHET-
cante AamuHuUcTpauumm BesrosiocoBCKOro cernibcoBeTa, a Takke Ha EguMHoOM nopTtane
rocyAapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr (pyHKumn) opm 3asiBNEHUA U UHbIX
AOKYMEHTOB, HEOOXOAMMbIX ANs MOMAYyYEeHUS MYHULMNANbHOW YCNYrn B 3NEKTPOHHOM
BUae.

2.17.3. Tlpn npenocTtaBrneHUM YCryr B 3SIEKTPOHHOM dhopme MnocpeacTBOM
EaovHoro noptana rocygapCTBEHHbIX M MyHMLMNAMbHBIX yCnyr (PpyHKUWIM) 3asBuTernto
obecneynBaeTcs:

1) MNony4yeHne wnHMOpMauMM O nopsgke U Cpokax NpenocTaBneHust ycnyrm B
COOTBETCTBUM C NYHKTOM 2.3.1.1 AOAMMHUCTPATUBHOIO perrnamMmeHTa.

2) 3anucb Ha npuvem B OpraH MECTHOro camMoynpasfeHus Ans nosyYyeHus
pesynbTaTta npegocTaBneHuns ycnyrm nocpeacTBoM EguHoro noprtana
rocy4apCTBEHHbIX U MyHUUMNANbHbIX yCryr (PYHKLMIA).

3anucb Ha npuem  npoBoaMTCA  nocpeactsoM  EamHoro  noprtana
rocy4apCTBEHHbIX U MyHUUMNANbHbIX yCryr (PYHKLMIA).

3aaBsuTento npenocTaBnsieTcss BO3MOXHOCTb 3anucu B ntobble cBoboaHble ans
npyema gaTy u Bpems B npeferiax yCTaHOBMEHHOro B opraHe (opraHusaummn) rpaduvka
npuemMa 3aaBuTenen.

3) dopmupoBaHmne 3anpoca MNOCPEACTBOM 3arOfIHEHUS SNEKTPOHHON opMbl
3anpoca Ha EamHom nopTarne rocygapCTBEHHbIX U MyHUUMMANbHbIX YCnyr (pyHKUnin):

dopmmpoBaHMe  3anpoca  3adABMTENEM  OCYLLEeCTBNSAeTCA  NOCPeAcTBOM
3anosiHEHNS 3NEeKTPOHHOM (bOpMbI 3anpoca Ha EgMHOM nopTane rocygapCTBEHHbLIX W
MyHMUMNanNbHbIX ycnyr (dyHkumi) 6e3 HeobxoouMOCTW LONOSHUTENBbHOW nogauvn
3anpoca B Kakon-nmbo nHom gopme.

Ha EpgumHom noptane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (pyHKUmiA)
pasmMeLLaroTcs obpasubl 3anoNIHEHUS 3asBIIEHMS.

dopmaTHO-nornyeckasi nposepka cqoOpMMPOBAHHOIO 3anpoca OCyLecTBMseTCs
aBTOMaTU4YECKM MOCrne 3anosfiHEHUSA 3asiBUTENEM KaXOoro M3 nosien 3NeKTPOHHOM
dopmbl 3anpoca. [Npu BbISABIEHUM HEKOPPEKTHO 3anOSIHEHHOrO MOMs 3NEKTPOHHOW
dopmbl 3anpoca 3asiBUTENb YBEAOMIISIETCA O XapakTepe BbISABMIEHHON OLIMOKM U
nopsgke ee  yCTpaHeHus nocpeacTtsomM MH(OPMAUNOHHOIO  coobLeHus
HenocpeacTBEHHO B 3NEKTPOHHOM hopme 3anpoca.

Mpn hopmmpoBaHMM 3anpoca 3asiBuTemNto obecnevmBaeTcs:




BO3MOXHOCTb KOMMPOBAHWA W COXpaHeHus 3anpoca, Heobxogumoro Ang
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

BO3MOXHOCTb MeyaTu Ha OymaxXHOM HocuTene KOomuu SfEKTPOHHON OpMbI
3anpoca;

COXpaHeHue paHee BBEAEHHbIX B 3JIEKTPOHHYK OopMy 3anpoca 3HaYeHun B
nobon MOMEHT MO KenaHuio Nonb3oBaTens, B TOM Yncre Npy BO3HUKHOBEHUN OLLUMOOK
BBOAA W BO3BpaTe A5 MOBTOPHOro BBOAA 3HAYEHUN B 3NIEKTPOHHYI0 hOpMY 3anpoca;

3anosiHeHWe nosien ANeKTpoHHOM popMbl 3anpoca A0 Havana BBOAa CBeAeHUn
3asiBUTENEM C WCMNOSIb30BaHMEM CBedeHUW, pasMelleHHbIX B eaepanbHou
rocyfapcTtBeHHOW WMHgopMaUMOHHOM cucteme «EaomHas cuctema unaeHtudukauum m
ayTeHTMdUKaumm B WH(pacTpyktype, obecnedmBatowen  MHPOPMAaLMOHHO-
TEXHOMornyeckoe B3anMMOLENCTBME MHMOPMALMOHHBLIX CUCTEM, WUCMOMb3yeMblX AN
npefocTaBnNeHns rocya4apCTBEHHbIX U MyHUUMNANbHBIX YCAYr B 3NIEKTPOHHOW dhopme»
(nanee — eguHaa cuctema wuaeHTUUMKauMm wn  ayTeHTudukauumn), U CBEAEHUNR,
onybnukoBaHHbIX Ha EOMHOM nopTane rocygapCTBEHHbIX M MyHUUMMNANbHbBIX YyCnyr
(dbyHKUMI), B 4YacTu, Kacalowencs CBEAEHUN, OTCYTCTBYHOLIMX B €OMHOW CUCTEME
noeHTumKaummn n ayTeHTumkaumu;

BO3MOXXHOCTb BEPHYTLCS Ha NOOOM 13 3TanoB 3anOfIHEHUS SNEKTPOHHON POPMbI
3anpoca 6e3 notepu paHee BBeAEHHOM NHOPMaLINK;

BO3MOXHOCTb [0CTyna 3asBuTens Ha EAuHOM nopTtane rocygapcTBEHHbIX WU
MyHUUMNanbHbIX yecnyr (PyHKUMIA) unm oduumanbHOM cauTe K paHee nogaHHbIM UM
3anpocaMm B TeYeHMe He MeHee OAHOro roga, a Takke 4acTU4HO CHOPMUPOBAHHBIX
3arnpocoB - B Te4eHne He MeHee 3 MecsILEB.

CdopmumpoBaHHbI 1 MOANUCAHHLINM 3anNpoC HanpaBnsAeTCcss B OpraH MECTHOro
camoynpasneHus nocpeacTsomM EauHoro nopTtana rocy4apCTBEHHbIX U
MYHUUMNANbHbIX yenyr (yHKUMNA).

4) MNpuem n pernctpaumsa opraHomMm (opraHmsaumen) sanpoca.

OpraH MecTHOro camoynpasneHus obecrneynBaeT MnpuemM U perncTpauunio
3anpoca 6e3 HeobxoaMMOCTM MOBTOPHOrO MpeacTaBfeHus 3asiBATENEM 3anpoca Ha
BymaxxHoMm HocuTene.

Cpok peructpauumn 3sanpoca B TeyeHuM ofHoro pabodero gHS CO AHA ero
NOCTYNSIEHUS.

MpepocTtaBneHne MyHUUMMNANbHOW YCNYrM HavyMHaeTcss C MOMEHTa npuvema u
permctpauumn opraHomMm (opraHu3aumen) sanpoca, HeobxoanmbIX ANA NpeaocTaBreHns
MYHUUMNANbHOW YCAYrK, YKa3aHHOro B NyHKTe 2.7.1 AOMUHUCTPATUBHOIO perfnamMeHTa.

Mpn nonyyeHun 3anpoca B 3MEKTPOHHOW (bopMe B aBTOMATUYECKOM pexmnme
ocyLecTBnAeTcs oopMaTHO-NTOrMYeCKMin KOHTPOSb 3anpoca.

Mpuem un perucTpaums 3anpoca OCYLLECTBAATCA CchneuManncTtoMm opraHa
MECTHOro camoyrnpaBrieHUs.

[Mocne peructpauumn 3anpoc HarnpasnseTca B CTPYKTYpHOe nogpasgerneHuve,
OTBETCTBEHHOE 3a NpeaocTaBneHne MyHUUMNansHOM YCyru.

YNONMHOMOYEHHbLIN  crieunanucT,  OTBETCTBEHHbIN  3a  npegocTaBrieHue
MYHUUMNANbHOW YCNyru, B AeHb MOfyYeHUs 3asiBfieHUs opmMupyeT M HanpasnsieT
3a8BUTEMN0  3rEeKTPOHHOE YBeAOMSIEHME C YyKa3aHuMeM TMepeyvHs [OOKYMEHTOB,
HeobOXoOUMbIX ANA  OKa3aHuMsi YCriyru B COOTBETCTBMM C  MyHKTOM  2.7.1
AOMWHUCTPaATMBHOIrO pernameHTa, W gatbl UX NpeacTaBrieHUs B OpraH MEeCTHOro
camoynpaBreHus.

CpoKk npefncraBneHus 3asiBUTENEM HeOOXOAMMbIX [OOKYMEHTOB He [OKeH
npeBblaThb
3-x paboumx gHen co OHA HanpasneHWsA YMNOAHOMOYEHHbIM CreuuanMcToMm OaHHOro
yBEeAOMIIEHNS.



B cnyyae HenpeacrtaelieHnA B Te4dYeHue YyKal3aHHOro Ccpoka HeobxoanMbIX
OOKYMEHTOB 3adBUTENTb yBEOOMIAETCA 00 oTkase B npegocrtaBreHnmn MyHI/ILI,I/II'IaJ'IbHOVI
yCIyru B Te4eHne pa6oqero OHA C YKa3aHMeM TMNMpUHnH OTKasa 1 nopdaaka obxanoBaHus
BbIHECEHHOIO peLUEHUA.

Mocne npuHATUA 3anpoca 3asBUTeENsa AOMKHOCTHBLIM MNLOM, YNOSIHOMOYEHHbIM
Ha npegocTaBreHne MyHUUMNanbHOW yCnyru, ctaTyc 3anpoca 3aasutenst B «JIM4HOM
kabnHeTe» Ha EAMHOM nopTane rocyfapCTBEHHbIX U MyHULMNANbHbIX yCnyr (yHKLNIA)
oBHOBMsieTCA A0 cTaTyca «MPUHATOY.

5) MonyyeHne cBegeHn 0 Xxoae BbINOMHEHNS 3anpoca.

3asBuTenb UMMeeT  BO3MOXHOCTb  MOMyYeHuss WHdopmauum O  xoae
npeaocTaBneHnsa MyHULMNAIbHOW YCIyTri.

NHdopmaumst 0 xoge npefocTtaBneHus MyHUUMNanbHOW YCNyru HanpaBnsaeTca
3a8BUTEN0 OpPraHOM MECTHOro CamoyrnpaBfieHNa B CPOK, He MNpEeBbILALWMA OQHOMo
paboyero AHs nocrne 3aBepLleHUs BbINOMIHEHNSA COOTBETCTBYIOLLErO AENCTBUSA, Ha
afpec O9NeKTPOHHOM MOoYTbl UMM C UCMNONb3oBaHWEM cpeacts EamHoro noprtana
rocyAapCTBEHHbIX 1 MyHULUMNANNbHBLIX YCryr ((PYHKUUI) MO BbIOOPY 3aaBUTENS.

Mpn npefocTaBneHUM MyHUUMNASNIBHOM YCIyrM B 9NEKTPOHHOW  hopme
3aABUTENIO HanpaBnsieTcs:

a) yBelOMSIeHne O npueme 1 perncrpauumn sanpoca coepxallee cBefeHust 0O
dhakTe npuema 3anpoca W Havane npoueaypbl NPeaoCTaBfieHUs YCryrn, a Takke
cBefeHns 0 JaTe U BPEMEHWN OKOHYaHWUS NpeoCTaBreHuns yenyru;

0) yBegomneHue, cofepxallee WHpopMauMlo O nepeyHe [OOKYMEHTOB,
Heobxo4MMbIX A9 NpeacTaBneHns 3asaBuUTeneMm, C ykasaHneM aatbl X NpeacTaBneHns
B OpraH MeCTHOro camoynpaBfeHus;

B) yBedOMIIEHME O pesynbTatax pacCMOTPEHUs 3anpoca WM [JOKYMEHTOB,
HeobxooMMbIX ONsi NpedoCTaBNeHUs YCnyru, cogepxalwee CBeAeHUst O MPUHATUM
MOMNOXUTENBHOrO peLleHnss O NPeaoCTaBfieHUN YCAyrM U BO3MOXHOCTU MONYyYnUTb
pe3ynbTaT NpegocTaBneHnsa ycnyrm nmbéo MOTMBMPOBAHHLINM OTKa3 B NpefoCTaBfeHum
yCnyru;

r) yBeaomrneHme O 3anvucu Ha npuem B opraH (opraHmsaumio) ans nonyyeHus
pesynbTaTta, cogepxalliee cBegeHUs o0 aaTe, BPEMEHN 1 MecTe npuema.

6) [HocynebHoe (BHecynebHoe) obxanoBaHuve peweHuin U OeACTBUN
(6e3penctBus) opraHa (opraHu3aumm), OOMKHOCTHOrO nvua opraHa (opraHusauun)
nmMbo rocyaapCTBEHHOIO UM MyHULMNANbHOIO CryXallero.

B uensx npepoctaBneHus ycriyr opraH  MeCTHOro  caMoynpaBreHus
obecneynBaeT BO3MOXHOCTb ANS 3adABUTENs HanpaBuTb >Xanoby Ha pelleHus,
aencTeusa unu 6esgencreme AOMKHOCTHOMO Nvua opraHa MeCTHOrO camMoynpaBreHus,
npeaocTaBnAlLWEro MyHUUMNANbHY ycriyry, B TOM 4ucne nocpeactsom EamHoro
nopTana rocygapCTBEeHHbIX U MyHULMNAbHbIX YCIyr (YyHKLNR).

2.17.4. OpraH MeCTHOro camoynpaBrieHuss obecnevyMBaeT BO3MOXHOCTb
NnonyyYeHnss M KOMMPOBaHMA 3aaBUTENsSIMM  Ha odUUManbHOM UWHTEPHET-canTe
MyHMUMNanbHOro obpas3oBaHuda, a Takke Ha EAnHOM nopTane rocygapCTBEHHbIX W
MyHMUMNAnNbHbIX — ycnyr (QyHKUMiA) opm  3asBNEHMA U WHbIX  [OOKYMEHTOB,
HeobXxo4MMbIX AS1S NONYYEHUS MyHULMNANbHOW YCyrn B 35IEKTPOHHOM BUAE.

2.17.5. ObpalleHre 3a nonyyeHnemMm MyHUUMNanbHOW yCcrnyrn u npegoctaBneHne
MYHMLUMNANbHON YCAyrn MOFYT OCYLLECTBASATLCA C WUCMONb30BaHMEM JSIEKTPOHHbIX
AOKYMEHTOB, NOAMNMCAHHbLIX 3MIEKTPOHHON NOAMNUCLIO B COOTBETCTBUM C TpeboBaHUAMM
depepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 «OO6 3nMeKkTpoHHOW noAnucu» K
TpeboBaHuamun PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3. lNpu obpaweHumn 3a
nony4eHnem  MyHUUMNAnbHOM  YCryrM  OOMycKaeTcsa  UCNOnb3oBaHWE  MPOCTOM



SMNEeKTPOHHOM noanucn u  (MNKn) YCUNEHHOW KBanUUUUPOBAHHOM  3MEKTPOHHOW
noanucu.

OnpepeneHve cnyyaeB, nMpu  KOTOPbIX  [OMycKaeTcd  WCMNOfb30BaHue
COOTBETCTBEHHO MPOCTOMN 3IEKTPOHHOM MOAMNUCU UITU YCUNEHHON KBanNnuLnMpoBaHHON
9NEeKTPOHHOM NOAMNUCK, OCYLLECTBISETCA Ha ocHoBe [lpaBun onpegeneHvs BUAOB
SNEKTPOHHOM NOAMUCK, UCMONb30BaHWE KOTOPbIX AonyckaeTtcs npu obpalieHun 3a
NnoslydeHMeM  roCydapCTBEHHbIX W MyHUUMNANbHbIX  YCRyr,  YTBEPXOAEHHbIX
noctaHosneHnem [lpaButensctBa Poccuinickon depepaumm ot 25.06.2012 Ne 634.
MpaBuna ncnonb3oBaHWs YCUIEHHOW KBannuumMpoBaHHON noanucy npu obpalleHum
3a  MonydYeHMem  MyHUUMnNanbHOW  YCryrM  YCTaHOBMEHbl  MOCTaAHOBMEHNEM
MpasutenbctBa Poccuiickon degepaunm ot 25.08.2012 Ne 852 «O6 yTBeEpKOeHUM
[MpaBun ncnonb3oBaHUS YCUNEHHOMN KBanNUOUUMPOBAHHOW 31IEKTPOHHOM Moanucu npu
obpaleHun 3a nony4yeHmeM rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIYr U1 O BHECEHUN
n3ameHeHunsa B Npasuna paspaboTkm U yTBEPXKAEHUS aAMUHUCTPATUBHBLIX PErfamMeHToB
npenocTaBneHns rocygapCTBEHHbIX YCITyr».

lll. CocTaB, nocneaoBaTeNibHOCTb U CPOKW BbINONTHEHUA aAMUHNCTPATUBHbIX
npoueayp, Tpe6oBaHMA K NOPAAKY UX BbINONTHEHUSA, B TOM YUCIle OCOGEHHOCTHU
BbINOJSIHEHNA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU ¢hopme

brnok-cxema npegocrtaBliEeHUA MyHMLlMHaﬂbHOVI ycnyru npmuBegeHa B
NPUNOXXeHnn 3K HacTodAwemy AﬂMI/IHVICTpaTVIBHOMy pernameHTy.

3.1. OnucaHne nocnenoBaTenbHOCTM OEWCTBMIA  NpUM  NpenocTaBrieHuu
MYHULMNANbHOW YCIyru.

MpenoctaBneHMe MyHWUMNAnbHOW YCNyrn Bkto4aeT B cebs cnegyowme
agMUHUCTpaTUBHbIE NPOLEAypbI:

1) npyem 3asBNeHNs 1 LOKYMEHTOB, UX PErMcTpaLus;

2) paccMOTpeHMe U1 MpoBepka 3asiBfieHUs W [OOKYMEHTOB, MNOAroToBKa
pesynbTaTa NpeaoCcTaBneHNss MyHULMNANbHON YCNyru;

3) NpuHATME pelleHnst O NpefocTaBrieHn unu o6 oTkase B MpedoCcTaBreHUn
MyHMUMNANbHON ycnyrM, MHOPMUPOBaHME M Bbidada pesynbTata NpegocTaBleHUs
MyHMUMNAnbHON YCNyru.

3.2. NMpuem 3aaBNeHUA N AOKYMEHTOB, UX peructpaums.

3.2.1. Kpwugudeckne akTbl, SBMAKOWNECA OCHOBaHMEM [N Havana
afMUHUCTPaTUBHOWN npoLeaypsbl.

OcHoBaHMeM Ons Havana npeaocTaBneHus MyHUUMNAanNbHOW YyCnyrn siBnsieTcs
nnyHoe obpalleHne 3assuTens B AOMUHUCTpaumio Be3ronocoBCKOro cenbcoBeTa C




3asiBNeHneM U JOKyMeHTamMu, HeoBxoanMbIMUK NS NONYyYEeHNA MyHUUUNANbHOW yCryru,
nmbo HanpaBneHue 3asBNeHna N HeobXoAuMMbIX [OKYMEHTOB B ALMUHUCTPaLMIO
BesronocoBckoro cenbcoBeta C  MCMOMb30OBaHWEM  MOYTOBOW  CBA3W, 4epes
MHOroyHKUMOHANbHbIA LEHTP WKW B SMEKTPOHHOM OpMe C WCNOMb30BaHUEM
EouvHoro noptana rocygapCTBEHHbIX UM MyHMUMNAnNbHbIX — ycnyr  (PyHKUun) B
NHJOPMAaLMOHHO-TENTEKOMMYHUKALUVMOHHON ceTn «HTepHEeT».

3.2.2. CBegeHnss O [AOIMKHOCTHOM nuLe, OTBETCTBEHHOM 3a BbIMOMHEHUE
agMVHUCTPaTUBHOIO AENCTBUS, BXOASILLIErO B COCTaAB aAMVUHUCTPATUBHOW Npoueaypsbl.

BbinonHeHWe OaHHOW  agMUHUCTPATMBHOM  MpoLeaypbl  OCYLECTBRSieTCS
cneumanuctom_AagmuHuctpaumm Be3ronocoBCKOro cenbcoBeTa, OTBETCTBEHHbIM 3a
NpUeM u perncTpaumio 3asiBneHus (qanee — «CneunanmcT).

3.2.3. CopepxaHue aaMUHUCTPATUMBHOIO [AEWCTBUSA, BXOASALIEro B COCTaB
agMUHUCTPaTMBHOM npoueaypbl, NPOAOIMKUTENBHOCTb U (UNN) MaKCUMarbHbIA CPOK ero
BbIMONMHEHUS.

3.2.3.1. Mpu nuyHom o6paweHun 3aasutena nmMbo npu HanpaBneHuu
3asiBrieHNs MOYTOM CneunanucT, OTBETCTBEHHLIN 3a NPUEM U perucTpauuio 3asiBrieHns
0 NpefocTaBfieHUn MyHULMNAnNbHOW YCNYru U JOKYMEHTOB, NpU Nnpueme 3asBreHus:

1) yCTaHaBlMBaeT npegmMmeT O6an_l,eHI/IFI, JINHHOCTb 3aABUTESIA (I'IOJ'IHOMO‘-II/IFI
npegcraBuUTend 3aFIBI/ITeJ'IFI);

2) npoBepAeT npaBUIlbHOCTb OC*)OpMJ'IeHVIFI 3adBlieHnAaA U KOMMJIEKTHOCTb
npeacTtaBfieHHbIX JOKYMEHTOB;

3) obecneynBaeT BHECEHNE COOTBETCTBYIOLLIEN 3aMNCU B XXypHa pernctpaumm c
ykasaHmem pfaTbl npuema, HOMepa 3asiBfieHWsl, CBEOEeHUM O 3asaBuTene, WHbIX
HeobXxo4MMbIX CBeAEeHUN B COOTBETCTBMM MOPSOKOM AENonpovM3BOACTBAa He Mo3gHee
[HS NONyYeHUs 3asBrneHus.

4) nony4aeT NUCbMEHHOE cornacue 3asiButens Ha o6paboTKy ero nepcoHasnbHbIX
AAHHbIX B COOTBETCTBUM C TpebosaHusamn degepanbHoro 3akoHa ot 27.07.2006 Ne
152-03 «O nepcoHanbHbIX OaHHbIX». B cnyvyae nogayn 3asBneHUs U OOKYMEHTOB
yepe3 MHOroyHKUMOHANbHLIN LEHTP 3asBUTENb [LOMOSIHUTESNbHO [JaeT cornacue
MHorodyHKLUMOHaNbHOMY LIEHTPY Ha 06paboTKy ero nepcoHanbHbIX OaHHbIX.

Mo 3aBepleHno npuema OOKYMEHTOB MpM JIMYHOM oOOpalleHun 3asiBuTens
(npencraBuTens 3asaBUTeENd) cneumannct opMmpyeT pacnmcky B npueme JOKYMEHTOB.
B pacnucke ykasbiBaeTcs HoMep obpalleHusi, gata perucrpaumm obpalleHus,
HAaUMEHOBAHME MYHULMMNANbHOW YCIyrn, nepeyeHb OOKYMEHTOB, MNpeacTaBreHHbIX
3asBUTENEM, CPOKM NPeaocTaBneHns yCryrn, CBe4eHus O crneumanncte, NpUHABLLEro
AOKYMEHTbI U MHble CBEAEHWS], CYLLECTBEHHbIE ANs1 NPeaoCTaBNeHNs MyHULMNANbHOM
ycnyrn.  Pacnmicka cdopmupyeTca B ABYX 9k3emnnsipax, ob6a  ak3emnnspa
noanucbIBalOTCA CneumanucTtoMm W 3asBATENEM, OOMH 3K3eMnnsap nepenaetcs
3asBUTEMNO, BTOPOM OCTAeTCA B OpraHe MeCTHOro camoynpasneHus. Npu obpaweHum
3aABUTENA NOYTOWN pacnmncka B NnpMeMe AOKYMEHTOB He (hbopMupyeTcCs.



Mpn nuyHom obpawieHun 3asiBuTenb (NpPeacTaBUTENb 3asiBUTENS) BApaBe Mo
COOCTBEHHON MHMUMATMBE NPeacTaBnATb KOMUU  LOKYMEHTOB, 3aBEPEHHbIX B
yCTaHOBMEHHOM MOpPSAKE.

B cnyyae ecnu konum OOKYMEHTOB He 3aBepeHbl B YCTAHOBMIEHHOM MNOPSIAKE,
OOHOBPEMEHHO C KOMUSIMM [OOKYMEHTOB MpeabsiBNsTCA WX opuriHanbl. Konus
[OKyMEHTa [Mocre TMpPOBEpPKM ee COOTBETCTBUSI OpUrMHany 3aBepsieTcs JULOoM,
NPUHMMAaOLWMM  OOKYyMeHTbl. [Mpu nuyHom obpalleHun 3asBuTens (npeacTaBUTEnNs
3asBUTENS) cBepka AOKYMEHTOB NPOM3BOAUTCSA HEMEA IEHHO, NOCne Yero NOoASMHHUKN
BO3BpALLAOTCSA 3asBUTENO NULOM, MPYHUMAOWNM AOKYMEHTbI. [Mpu HanpaBneHuu
NOASIMHHMKOB JOKYMEHTOB MOYTON CBEpKa JOKYMEHTOB MPOU3BOANUTCS B COOTBETCTBUM
CO CpOKaMW afMMHUCTPaATUBHOW NpoLeaypbl MO PaCCMOTPEHMIO, MPOBEPKE 3asABNEHUS U
[OKYMEHTOB, MOCfle 4ero noAJSMHHUKMA BO3BpaLLlalTCA BMeCTe C pe3ynbTaToM
npeaocTaBneHnst MyHULMNAanbHOW YCryru.

3.2.3.2. lNpun npencraBneHnn 3asiBUTeNneM 3asiBrieHUs yepe3 EanHbI nopTtan
rocydapCTBEHHbIX W MyHUUMNanbHbIX ycryr (pyHKUMA) — 3MeKTPOHHOe 3asiBreHue,
3anonHeHHoe Ha EaguvHOM nopTtane rocyaapCTBEHHbIX W MYHUUMMNANbHbLIX yCryr
(dbyHKUMIM) B COOTBETCTBMM C NOAMNYHKTOM 3 nyHkta 2.17.3 AAMWHUCTPATUBHOrO
pernameHTa, nepepaetcsd B EAnHyo MHOPMaUMOHHYO cucTtemy AnTamcKoro Kpas
npeaocTaBnNeHnsa rocydapCTBEHHbIX U MyHULMNAnNbHbBIX YCNyr B 3NEeKTPOHHOW dopme
(nanee — EMC).

Mpn HanpaBneHun 3anpoca B 3NEeKTPOHHOM dOpMe B aBTOMaTUYECKOM pexnme
ocyLecTnaeTca popmaTHO-NOrMYEeCKNn KOHTPOSb 3anpoca.

CneuunanuncT, oTBeTCTBEHHbIN 3a paboTy B EVIC, npu obpaboTke nocTynmeLlero B
ENC anekTpoHHOro 3asBneHns:

1) yCTaHaBliMBaeT npegmMmeT O6an_l,eHI/IFI, JINHHOCTb 3aABUTESIA (I'IOJ'IHOMO‘-II/IFI
npegcraBuUTenA 3aFIBI/ITeJ'I$I);

2) npoBepsieT NPaBUIIbHOCTb OHOPMIIEHUS 3asiBMNEHWS!, HanpaBnseT 3asBUTENO
3MNEKTPOHHOE YyBeaoMIeHue, cofepxallee WHGOopMauMio O NpuUemMe U perucTpauum
3anpoca, a Takke nepeyvyeHb [OOKYMEHTOB, HeobXoauMmbiX Ans NpeAcTaBreHust
MYHUUMNANbLHOM yCnyru, B COOTBETCTBMM C MNyHKTOM 2.7.1 AOMMHUCTPaATMBHOIO
pernameHTa C YyKkasaHMem [JaTbl WX TNpPeacTaBreHnuss B opraH  MECTHOro
camoynpaBneHuss;

3) obecneunBaeT BHECEHNE COOTBETCTBYIOLLIEN 3aMUCKU B XXypHasn perncrpauum c
ykasaHuem pfaTbl npuema, HOMepa 3asiBieHWsl, CBEOEHUN O 3asaBuTene, WHbIX
HeobXxo4MMbIX CBEAEHWUA B COOTBETCTBUM C NOPSOKOM LEnonpon3BoAcTBa He No3gHee
[OHS NONyYeHns 3aaBneHus.

ENC aBTOMaTU4eckn copMmmpyeT NOATBEPXKAEHME O NOCTYNNEHUM 3asBNEHNSA U
HanpaenseT COOTBETCTByWLEee YyBefoMNeHne B JIMuHbin kabuHeT 3aaBuTens Ha
EaonHom nopTane rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCRyr (PYHKLMIA).

Mocne NPUHATUA 3anpoca 3aaButenda AOJPKHOCTHbIM JIMLOM, YNOJIHOMOYEHHbIM



Ha npefocTaBneHve MyHUUMnanbHOW ycryru, craTtyc 3anpoca 3assutens B JIM4HOM
kabuHeTe Ha EQnHOM nopTane rocygapCTBEHHbIX M MyHUUMNAMbHbIX YCAyr (PYHKUMNA)
obHoBRsieTCA OO0 cTaTtyca «MpUHATO B paboTy BeOoOMCTBOM/3asiBNieHWE MNPUHATO K
PacCMOTPEHWUION.

Mocne pernctpauumn 3arnpoc HanpasnAaAeTCAa B CTPYKTYpHOE nogpasaerieHune,
OTBETCTBEHHOE 3a npeagocrtaBlieHne MyHMLlMHaﬂbHOVI YCIyru.

3.2.3.3. MNpu ob6paweHnn 3aasutens Yyepe3d MHOroyHKLMOHANbHLIN LEHTP,
crneunanuct MHOroyHKUMOHANbHOIO LieHTpa MpUHUMaeT OOKYMEHTbI OT 3asBuTend u
nepegaetr B AOMUHMCTpaumio Be3roriocoBCKOro ceribcoBeTa B MOPSAKE U CPOKW,
YCTaHOBJIEHHbIE 3aKMIOYEHHBbIM MEXAY HUMU cornalleHMem o B3auMogencTBun.

3asButenb Bripase no cobCTBEHHOM nH1UunaTmBee npencrasnAaTb B
MHOFO(byHKLI,I/IOHaJ'IbeIﬁ LUEeHTP KOonMunm AOOKYMEHTOB, 3aBE€pPEeHHbIX B YCTaHOBJIEHHOM
nop4aake.

B cny4yae, ecnu 3asiButenem npeacTtaBfeHbl KONUU AOKYMEHTOB, HE 3aBEPEHHbIE
B YCTAHOBMNEHHOM Nopsaake, OAHOBPEMEHHO C KOMUAMU AOKYMEHTOB NPeabABNATCA UX
opurmHansl. CBepka nNpou3BOAUTCA B MPUCYTCTBUMM 3asiBUTENd He3ameanuTeribHo,
nocrne 4Yero MNOAMMHHUKM  BO3BpALAlOTCA  3asBUTENO  NMLOM, NPUHUMAKOLLUM
AOKYyMeHTbl. Konmna [OoKymeHTa nocne npoBEPKM ee COOTBETCTBUA OpurnHany
3aBepseTcd nMuoMm, NMpUHUMaroWmMM O0KyMeHTbl. Mpun atom MHOrodyHKUNOHaNbLHLIN
LUEHTp rapaHTUpyeT MOMHYK WAEHTUYHOCTb 3aBEPEHHbIX MM KOMUK OpurnHanam
[OKYMEHTOB.

Cneumanuct AOMUHUCTpauUmMn be3ronocoBCcKOro cenbcoBeTa, OTBETCTBEHHbIN 3a
npueMm W perucTpauuio, nNpUHMMaeT 3asBfieHME U MNakeT [OOKYMEHTOB U3
MHOroyHKUMOHANbLHOMO LIEeHTpa M perucTpuypyeTr MUx B XKypHane perucrpaumm He
nosgHee AHA NOoNyyYeHus 3asiBleHns.

3.2.3.4. locne perncTpaummn 3asiBfieHUst cneumanucT, OTBETCTBEHHbIN 3a Npuem
N peructpauuio 3adBneHus, nepegaeTr 3asBfeHMe C  OOKYMEeHTaMu rnase
BesronocoBckoro cenbcoBeTa. [NaBa cenbcoBeTa B AeHb perucrpaumm 3asBfieHus
HasHa4yaeT creuyuanucta, OTBETCTBEHHOrO 3a pacCMOTpPeHWe  3asiBNeHns W
NPUITOXEHHBIX K HEeMy [AOKYMEHTOB (Jaree — YNONHOMOYEHHbIN cneuuanuct), B
COOTBETCTBUUN C €ro A0SHKHOCTHOW NHCTPYKLMEN.

B TeyeHne opgHoro pa60qero OHA, cnefywuero 3a AHeM NoCTyrreHus
3adaBrieHna W1 npunaraeMbiX AOOKYMEHTOB, 3adBUTENIIO Bpy4daeTCA (Hal'lpaBﬂﬂeTCFI)
yBeJoMJ1IEHNE O nNpueme 3adBJieHNA K PaCCMOTPEHUIO.

3.2.3.5. lNpu obpalleHun 3asBuTensa 3a nonyvyeHneM MyHUUMNanbHOW ycryrn B
AamuHucTpaumio besronocoBCcKOro cenbcoBeTa Ha NIMYHOM MpUEME NN HanpasrieHun
AOKYMEHTOB MOYTOW 3asiBUTENb AdaeT cornacve Ha obpaboTKy CBOWMX NEpPCOHarnbHbIX
AaHHbIX B COOTBETCTBUM C TpebosaHuamu depepanbHoro 3akoHa oT 27.07.2006 Ne
152-03 «O nepcoHanbHbIX AaHHbIX». B crnyvyae nogaym 3asBneHUs U OOKYMEHTOB
yepe3 MHOroyHKUMOHANbHLIN LIEHTP 3asBUTENb [LOMOSMHUTENbHO [JaeT cornacue
MHorodgyHKLMOHaNnbHOMY LIeHTPY Ha 06paboTKy ero nepcoHanbHbIX JaHHbIX.




Mpn obpaweHnn 3assuTtens 4epe3 EanHbIN nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (yHKUMA) B SNEKTPOHHOW dopme 3asBreHuUs CTaBUTCH
COOTBETCTBYIOLLAA OTMETKa O cornacumn Ha o6paboTKy ero nepcoHarbHbIX AaHHbIX.

3.2.4. Pe3ynbTaToM UCMONHEHUS aAMUHUCTPATUBHOM NpoLeaypbl ABMSeTCs:

1) Tlpu npepocTaBneHMn 3asiBUTENEM 3asBMIEHUS JNMYHO (HanpasneHun
AOKYMEHTOB MOYTON) — NMPUEM, PerncTpaumst 3adBrneHns 1 npunaraembiX JOKYMEHTOB.
MakcumarbHbIM CPOK BbINOSTHEHUSA OEUCTBUM agMUHUCTpATUBHOM npouenypbl — 30
MUHYT C MOMeHTa nogayv B AODMUHUCTpaLmio Be3ronocoBcKOro cernbcoBeTa 3asBeHus
C KOMMNJSIEKTOM JOKYMEHTOB.

2) [lpn npegctaeBneHun 3adBuTeNneM 3asBrieHUss 4Yepe3 EaumHbin  nopTtan
rocygapCTBeHHbIX W MyHUUMNanbHbIX ycnyr (pyHKUMA) — npueMm, perucrTpaums
3asBreHns, yBegoMsieHMe O peructpauumn 4eped «JInyHbln KabuHeT», a Takke
3NEeKTPOHHOE YBEOOMSIEHME C YKas3aHWeM MNepeyHs LOKYMEHTOB, HeobxoauMmbiX Afis
OKasaHWs ycnyrn B COOTBETCTBUN C NMYHKTOM 2.7.1. AOQMUHUCTPATMBHOIO perfiameHTa, u
Aatbl MX MNpeacTaBreHuss B OpraH MeCTHOro camoynpasrnieHus. [lpy  Hannyum
COOTBETCTBYIOLUNX HAcTpoek B «JlIMyHOM kKabuHeTe» 3asBuTtens Ha EgvHom noprtane
rocy4apCTBEHHbIX U MyHUUMNAnbHbIX YCnyr (pyHKUWn) yBeOOMMEeHne MOXeT ObiTb
TaKkKe HanpaBneHo Ha ANEKTPOHHYIO NOYTY 3aaBUTENS.

YBegomneHve 3asButenss O MOCTYNfNeHUM [OOKYMEHTOB B AAMWHWCTPaUMIO
BesronocoBckoro cenbcoBeTa OCYLIECTBSETCA aBTOMaTU4eCKU B COOTBETCTBUWU CO
BPEMEHEM pernctpauumn 3asBneHns Ha EgnHom noprtane rocydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUmin) (C TOYHbIM yKa3aHMeM YacoB U MUHYT).

YBegomneHve 3aaBuTensd 0 perncrpaumm 3asasreHns yepesd «JIMYHbIn KabuHeT»
Ha EaovHOM nopTtane rocydapCTBEHHbIX W MyHUUMNAnbHbIX — ycnyr  (pyHKUmi)
OCYyLLeCTBNAeTCs aBToMaTuyeckn nocrne BHeceHusi B EMC ceBegeHun o permctpauuu
3asBneHuns.

3) Mpu npegocTaBneHnn 3asBuUTenem 3asBrneHnst Yepes MHorodyHKLMOHANbHbIN

ueHTp — npumem un pernctpauma 3adsrieHna WU OOKYMEHTOB, Ha3Ha4vyeHune
YNoJIHOMOYEHHOIo  cneunanucra. MakcnmanbHbIN CPOK BbINMOJIHEHUA AencTeumn
aﬂ,MMHMCTpaTMBHOVI npouenypbl — B TeyYeHne [JgHA C MOMEeHTa npunemMa us

MHoroyHKUMOHaNbHOro UeHTpa B ALMUHUCTpaUMio Be3rofiocoBCKOro cesnbcoBeTa
3asiBIieHus C npuraraembiMy1 JOKYMEHTaMMU.

3.3. PaccmoTpeHne U npoBepKa 3asiBNIeHUA U OOKYMEHTOB, NMOAroToBKa
pe3ynbTaTa npeAocTaBneHnss MyHULMNanbLHOW YCIyru.

3.3.1. OcHoBaHMeM Ansi Havana WChoSIHEHUS npoueaypbl MNMPOBEPKM NakeTa
OOKYMEHTOB Ha KOMMJEeKTHOCTb ABNAETCA Ha3Ha4yeHwne YNOJIHOMOYEHHOIO
cneunanucra.

3.3.2. YNONMHOMOYEHHbIN CheuManucT B TeYeHue natv paboumx gHen ¢ gatbl



NOCTYNSIEHUS K HEMY 3asiBIIEHWS U Npunaraembix K HeMy OOKYMEHTOB MpOBepsieT UX
KOMMMNEKTHOCTb, HanMyMe OCHOBaHMI ANs OTKasa B NPefoCTaBfeHUM MyHMUMNanbHON
ycrnyrm B COOTBETCTBMM C MyHKTOM 2.11 AOMMHUACTPATMBHOIO perfamMeHTa, npu
yCTaHOBNEHUU Heo6XxoanMoCTH HanpaensieT 3anpocsl no kaHanam
MEeXBEOOMCTBEHHOrO  B3aMMOOEWCTBUS, a B Clyd4ae  HEKOMMIEKTHOCTH,
noaroTaBnMBaeT NPOEKT yBeAOMSeHUs 06 oTkase B NpPedoCTaBeHUN MyHULMNANbHON
YCnyru ¢ ykazaHMeM NpuYnHbl oTkasa.

3.3.3. lNocne paccMoTpeHus 3asBNeHns U NPUNOXKEHHbIX K HEMY [OKYMEHTOB, B
TOM 4ucne noriydeHHbIX OTBETOB Ha HarnpaBfeHHble MeXBeOOMCTBEHHblEe 3anpochl,
YNOMHOMOYEHHbIN CneumannucT OCyLLEeCTBRSeT MOAroTOBKY MpoekTa yBedOMIEHUA O
npeaocTaBneHnn MyHuuMnanbHOW ycnyru, nubo npoekT yBegomMreHuss o6 oTkase B
npegocTaBneHnun  MyHUUMNanbHOM  YCNyrM U Hanpaenser ¢ MpUNoXXeHHbIMN
AOKYMeHTaMu Ha corfiacoBaHve  YNorHOMOYEHHbIM  OOSDKHOCTHbIM — nuuam B
COOTBETCTBUU C NOPSAAKOM Aenonpou3BoacTBa.

Mocne yero NPoOEeKT yBegomMIieHna o npegocrtaBneHnn MyHVILI,l/II'IaJ'IbHOIZ ycnyru
nnoéo NpoeKkT yBeaoMITeHUA o6 oTkase B npenocraBrieHnn MyHVILl,VII'IﬁﬂbHDI?I ycnyrmum
HanpaBnAaArTCA Ha NoArNnnCb_MaBe CceJibCoOBETA.

3.3.4. PesynbTaToM BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypbl siBNsieTcs
NOAroTOBKa NpoekTa yBeAOMIEHMSI O NpeaoCcTaBreHn MyHUUMNanbHON ycnyrmu, nnbo
npoekta yBedoMneHuss o6 oTkase B MNpeaocTaBrieHUM MyHUUMNanbHOW YCRyru ¢
yKa3aHMEM  MOTMBMPOBAHHbLIX MPUYMH OTKasza. CpoK  BbINOMHEHWUS  AaHHOW
agMUHUCTPaTUBHOW Npoueaypbl He AOMKEH NpeBblaTh NATHaguaTn AHEN.

CpOK BbIMOSTHEHUST  OAHHOM aﬂMMHMCTpaTMBHOﬁ npouenypbl B Cly4yadX
pa3mMeLleHnda obbekToB QHEepPreTukn He OOJPKEeH rnpesBbillaTb NATH OHENn.

3.4. TlpuHATMEe peleHUss O npepocTaBneHUn wunum o6 oOTKase B
npeaocTtaBfieHUM MyHUULMNANbLHOW ycnyru, uHopMuUpoBaHME U Bblaaya
pe3ynbTaTa npeaocTaBfieHUA MyHULMNANbHOWN YCNYru.

3.4.1. OcHoBaHMeM ONa Hayana agMUHUCTPATMBHOW Mnpoueaypbl Mo NPUHSATUIO
peleHna o npegocTtaeneHnn (06 otkase B npefocTaBneHUU) MyHULMNANLHOW YCyru
ABNSETCA MNOCTYNMeHWe PYKOBOAWUTENO OpraHa MEeCTHOro camoyrnpasfneHvs (rnase
cenbcoBeTa) MNOArOTOBIEHHbIX YMNOMHOMOYEHHbIM CneuuanmcTtoM W COrnacoBaHHbIX
YMNOMHOMOYEHHbLIMU AOMKHOCTHBLIMU NML@MN NPOEKTa yBeAOMIEHNSA O NpeaocTaBneHnm
MYHULUMNANbHOW YCNYru, U NPUOXeHHbIX AOKYMEHTOB MO0 npoekTa yBeaomneHuns o6
OTKase B NpefoCTaBIiEHMM MYHMUMNANbHOW YCIyrM C yKasaHMemM MOTUBMPOBAHHbLIX
MPUYUH OTKa3a.

3.4.2. [naBa cenbcoBeTa paccMaTpuBaeT npencTaBneHHble [OOKYMEHTHI,
NoANMCbIBaET: peLleHne o npegocTasneHnm nopybovHoro Guneta n (Unu) paspeLueHus
Ha nepecagky OepeBbeB U KyCTapHMKOB Nnbo pelueHns ob oTkase B npenocTaBrieHnn
MYHMUMMANbHOW yCryrM W HanpasnseT WX YMNOMHOMOYEHHOMY  CreumnanucTy.




MakcnmarbHbIM CPOK BbIMOMTHEHNA OEUCTBUM OAaHHOW agMWHUCTPATMBHOW Mnpouenypbl
He OOorKeH npesbliwaTtb 1 paboyero gHs.

3.4.3. WHpopmmpoBaHme 1M Bblgaya  pesynbTata  npegoctasBfieHUA
MYHULUUNANTbHOW YCIyri.

3.4.3.1. YNONHOMOYEHHbIN CneumanucT He No3gHee Yem vyepes Tpu pabounx aHg
CO OHSA NPUHATUSA OOHOrO U3 YKasaHHbIX B NyHKTe 2.4 AOQMUHUCTPATUBHOIO perfnamMeHTa
pelleHnn BblAaeT UnNn HanpaensieT No agpecy, ykasaHHOMY B 3asBreHun, nnbo yepes
MHOroyHKUMOHANbHbIA LEHTP 3asBUTEN0 OOKYMEHT, MNOATBEepXAatoWun npuHAaTHe
O[HOr0 U3 YKa3aHHbIX peLleHnN.

Mpu aTOM 3asBUTENO COOOLAETCA O MPUHATOM pPELlEHUM U O BO3MOXHOCTM
nonyyeHus pesynbTaTa MyHUUMNANbHOW YCRyrM NIMYHO B TeYeHue oaHoro pabouyero
[HS, CreayoLero 3a AHEM NPUHSATUS PeLLEeHMs.

3.4.3.2. Mpwn obpawieHnn  3aaBUTENS yepes EAnHbIN nopran
rocyaapCcTBEHHbIX U MyHUUMUNanbHbIX yenyr (¢pyHKUMN) yBeaoMMeHNEe O MPUHSATOM
peweHnn n 0 HeobXxoaAMMOCTN ABUTBLCA 3a NOSlydeHneM peasynbtata (yBegoMMeHue o
cTaTyce 3asiBfieHUs) HanpaBngeTcs 3asBuTento B «JIMYHbIN KabuHeT» 3aaBuUTENs Ha
EaomHom nopTane rocyaapCTBEHHbLIX M MyHULMNANbHbLIX YCyr (PyHKUMIA).

Mpy HanNM4YMM COOTBETCTBYHIOLLMX HACTPOeK B «JIMYHOM kabuHeTe» 3asBUTENS Ha
EAnHOM nopTane rocyaapCTBEHHbIX U MyHULMMNAMNbHbLIX YCyr (PYHKUMIA) yBEOAOMEHME
MOXET ObITb TaKKe HaNPaBIIEHO Ha 3NIEKTPOHHYIO NOYTY 3as8BUTENSI.

3.4.3.3. Mpwn npegocTaBneHum MyHUUMNAaNbHOM ycnyru yepes
MHorocyHKUMOHanNbHbIN LeHTP AOMUHUCTpaunsa 5e3ronocoBcKkoro cenbcoBeTa:

1) B CpoK, yKkasaHHbIn B NyHKTe 3.4.3.1 AOMWHUCTPATUBHOIO perfameHTa,
HanpasBnsieT pelweHne O npefocTtaBneHnn wunu ob oTkase B NpeaocTaBieHun
MyHUUMNanbHoOM ycnyrm B MHOroyHKUMOHaNbHbIA LEHTP, KOTOpbIA coobliaetr o
MPUHATOM peLleHUN 3asBUTENIO U BblOAeT COOTBETCTBYIOLIUA AOKYMEHT 3asBUTESO
npu ero obpaiieHnn B MHOroyHKUMOHAmNbHbLIN LEHTP (MpyY OTMETKE B 3asiBIEHUN O
nony4yeHun pesynbrtata ycnyrm B MHOroyHKUMOHaNsHOM LEHTpPE);

2) B CpPOK, yKasaHHbin B nyHkte 3.4.3.1 AOMWHUCTPATMBHOIO perfiameHTa,
coobLiaeT O MPUHATOM PELUEHUN 3asiBUTENIO M BblAAeT COOTBETCTBYIOLLMIA LOKYMEHT
3a8BUTENO NPU €ro NMYHOM obpalleHnn nMbo HanpasnseT No agpecy, ykasaHHOMY B
3asBreHnn, a Takke HanpasnseT B MHOroyHKUMOHAmNbHbLIN LIEHTP yBEOOMIMEHWE, B
KOTOPOM pacKpbiBaeT CyTb peLleHusi, NPUHATOro no obpalleHuto, ykasbiBaeT party
NPUHATUA peLleHns (Npu OTMETKE B 3asiBIIEHUN O MOMyYeHUn ycnyrn B AOMUHUCTpaLUK
Be3ronocoBcKoro cenbcoBeTa).

3.4.3.4. 3asButento nepegatoTcs OOKYMEHTBbI, NnoAroToBMEHHbIE
AomuHucTpaumen BesronocoBcKOro cenbcoBeTa MO pesynbTataM npefocTaBrneHus
MYHMUMNANbLHOW YyCNyrn, a Takke LOKYMEHTbl, noanexaiime BO3BpaTy 3asBUTENO MO
3aBepLUEHMIO NpeaoCcTaBneHns yenyrn (Npy Hanmyuum).




Bblgaya [OOKYMEHTOB MpPOM3BOAUTCS 3asiBUTEN0 NMOO [OOBEPEHHOMY nuvuy
3asBUTENs NpU NpeabsiBNEHUN [OOKYMEHTA, YAOCTOBEPSIOLIEro NMYHOCTb, a Takke
[OKYMEHTa, NOATBEpPXXOAtoLLEro MOSTHOMOYMUSI MO MONYyYEHUO OOKYMEHTOB OT MMEHWU
3asBuTens (4ns AOBEPEHHbIX NuL).

I'Ip|/| Bbla4e NOKYMEHTOB 3adBUTES1b AaeT paCnnucKy B NnoJjiyd4eHnn JOKyMEHTOB, B
KOTOpOVI YKa3blBaklOTCA BCE€ AOOKYMEHTbI, nepenasaemble 3adBUTENO, OaTa fnepenaqu
OOKYMEHTOB.

3.4.4. Pe3ynbTaToM BbINONHEHUS aAMUHUCTPATUBHOM Npoueaypbl SBNsieTcs:

1) Bblgaya (HanpasneHue) nopyboyHoro Guneta u (Unu) paspeLleHns Ha CHoC
NN Nepecagky 3eneHbIX HacaxaeHun;

2) Bblgada (HanpaBneHue) yBegomrneHns o6 oTkase B NpeaocTaBreHUn
MYHULMNANbHOW YCIyru.

MakcnmManbHbIM CPOK BbIMOSIHEHUA OAHHOW agMWHUCTPATUBHOW npoueaypbl He
AOSMKEH NpeBbIWaTh YeTbipex AHEN.

V. ¢OprI KOHTpOJA 3a UCnosiHeHnNem AAMMHMCTpaTVIBHOFO pernamMmeHTa

4.1. KoHTporb 3a npegocTaBneHneM MyHUUMNanbHOW YCryrM OCyLLECTBISIETCS B
dopMe TeKyllero KOHTpOmnsi 3a COGnAEeHVMEM W WUCMONIHEHMEM OTBETCTBEHHbIMU
[AOMKHOCTHLIMU NuUamMu AOMUHUCTpaLMM Be3ronocoBCKOro cenbcoBeTa MONoXKEHMUN
ALMVHUCTPATUBHOIO perfamMeHTa, MNaHOBbIX M BHEMMaHOBbLIX MPOBEPOK MOMHOTbI U
KayecTBa NPeAOCTaBNEeHNss MyHULMNANbHOW YCIyru.

4.2. Tlopagok oOCyweCcTBNeHUs TeKyLlero KOHTpons 3a cobniogeHnem wu
NCNOMNHEHNEM OTBETCTBEHHbLIMU AOIMKHOCTHbLIMU nuuamm NOMNOXEHUN
AOMWHUCTPATMBHOIO  perfiamMeHTa UM MHbIX HOPMAaTUBHbLIX MPaBOBbLIX  aKTOB,
yCTaHaBnmBawLwwmx TpeboBaHna K NpegoCTaBNEHNIO MYHULMNANbLHOW YCIyrn, a Takke
3a MPUHATMEM PELUEHUN OTBETCTBEHHLIMU AOJMKHOCTHLIMU NULAMW OCYLLECTBNAETCS
rNaBou CenbcoBeTa.

4.3. TMopagok W NEpPUOANYHOCTb MNPOBEAEHUSA MMAHOBbLIX W BHEMNMAHOBbLIX
NPOBEPOK MOSHOThLI U Ka4yeCcTBa NpeaoCcTaBNeHUss MyHULMNAanbHON yCryri, B TOM Ynche
nopsigok M dOpMbl KOHTPOSS 3a MOSIHOTOM UM KAyeCTBOM €e npeaocTaBfieHns,
OCYLLECTBNAETCA COOTBETCTBEHHO Ha OCHOBAHMUM eXerogHblx nfaHoB paboTbl U no
KOHKpETHOMY obpaLleHuto.

[Mpu exxerogHoOW NraHOBOM NPOBEpPKe paccMaTpUBalOTCS BCE BOMPOCHI, CBA3AHHbIE
C npegocTaBneHneM MyHUUMNanbHOM YCNyrn (KOMMMEKCHbIE MPOBEPKM) UM OTAENbHbIE
BOMPOCHI (TEMaTUYECKNE NPOBEPKN).

[ns npoBedeHUs NPOBEPKM MONMHOTbI UM KayecTBa MNpenocTaBreHus



MYHUUMNANBHON yCcnyrm dqOpMUPYyeTCAa KOMUCCUHA, COCTaB KOTOPOW YyTBepXxgaeTcs
rMaBoW (3amMecTuTeNieM rnasbl) aAMUHUCTPaLUMK Be3ronocoBCKOro cenbcoBeTa.

Pesynbtatbl geAaTenbHOCTU KOMUCCUM OQOPMNSAIOTCA B BUAe AKTa MpPOBEpKU
NMOSIHOTbI U KavecTBa NpefoCTaBNeHuUs MyHuUUMnanbHOW ycnyrn (ganee — «AKT»), B
KOTOPOM OTMEeYaloTCs BbISABMEHHbIE HEAOCTAaTKN N NPESSIOKEHUS MO NX YCTPaHEHUIO. AKT
noanucbiBaeTCcAa YneHaMmm KOMUCCUM.

4.4. OTBETCTBEHHOCTb  MYHUUMNAmNbHbIX  CRyXallMx oOpraHa MeCTHOro
camoynpaBreHnst ANTancKkoro Kpasi v MHbIX AOSMKHOCTHbBIX JWL, 3@ peLUeHns U AeNCTBUS
(6espeiicTBne), nNpuvHUMaemble (OCYLLECTBMsieMble) B Xxode NpedocTaBeHUs
MyHMUMNANbHON YCNyru.

Mo pesynbTatam MNpoBeAEHHbIX NMPOBEPOK, B Criydae BbISIBIEHUA HapyLUueHU
npae 3asiBUTENEN, OCYLLECTBASETCA NpMBreYeHne BUHOBHbLIX UL, K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAAaTENbLCTBOM Poccurckon degepaumn.

lMepcoHanbHaa  OTBETCTBEHHOCTb  AOJMKHOCTHbIX Ny AOMWHUCTpaUNK
Be3roniocoBCcKoro cenbcoBeTa 3akpennseTca B WX AOSMKHOCTHBIX WHCTPYKUMAX B
cooTBeTCTBUM C TpeboBaHMsAMKM 3akoHogaTenbcTBa Poccumnckon degepauum.

V. OocynebHbiv (BHecyneOHbIN) NOpsAoK obxanoBaHUs pelueHnii U AencTBUm
(6e3pencTBus) opraHa, NpeaocTaBnsoLEero MyHULUNAIbHYO YyCNyry,
MHOTOMYHKLIMOHANBHOTO LIeHTPa">, OpraHn3aLyii, NPUBIEKaeMbIX YNOMHOMOUYEHHBIM
MHOrOYyHKLUMOHANbHbLIM LIEHTPOM B YCTAHOBMEHHOM 3aKOHOM MopsaaKe, a Takke UX
AOIMKHOCTHbIX ML, MyHULMNAMbHbIX CriyXalmnx, paboTHUKOB

5.1. 3assutenn umerloT npasBo Ha pocydebHoe (BHecynebHoe) obxanoBaHue
peweHnn n gencteun (besgenctendg) AoMmHUCTpaumm Be3rofiocoBCKOro cenbcoBeTa,
AOIMKHOCTHBLIX Ny, AOMUHUCTpaumm  Be3ronocoBckoro  cenbcoBeTa  NiMbo
MYHMUMNANbHbIX CRAyXawux Mpyu nNpefocTtaBieHuM UMW MYHUUMNAnNbHOM YCnyru, a
TakKke NpaBo Ha NnoryyeHne CBeAeHUn N JOKYMEHTOB, HEOBXoaNMbIX ANt 060CHOBaHUSA
N paccMOTPEHNS Kanoobi.

3agsutenn umMmeroT npaBo Ha pJgocynebHoe (BHecygebHoe) obxkanosaHue
peweHnn un pgencteun (6esgenctems) MHOroyHKLMOHANBLHOMO LEeHTpa, paboTHUKa
MHOropyHKLUMOHANbHOroO LeHTpa Npy NpeaoCcTaBNeHn MU MyHULMNANbHOW YCNyrn B
cnyyasix, npeaycMoTpeHHbIX B nNyHkTax 1, 3, 4, 6, 8 nyHkTta 5.2 AOMUHUCTPATMBHOIO
pernameHTa.

3 o .

Ha MHoro¢yHKIIHMOHATIBHEIN IEHTP HE BO3JIOKEHA (YHKIUS MO MPEIOCTABICHUI0 MYHHIUIAIBFHOW YCIYyTH B
MOJTHOM 00BhEeMe B MOPsAKE, ONpeaAeieHHoM JacTeio 1.3 craten 16 denepansHoro 3akoHa ot 27.07.2010 Ne 210-D3
«O06 opraHH3anuy NPEIOCTABICHUS TOCYAaPCTBEHHBIX U MYHUIIMIIATIBHBIX YCITYT»



5.2. 3aaButens MoxeT obpatuTbCA C Xanobon, B TOM 4YUCre B CreayrLmx
cny4asx:

1) HapylleHue cpoka perucTpauuu 3anpoca 3asiBUTens O npeaoCcTaBreHun
MYHULMNANbLHON yCnyru;

2) HapyLleHWe cpoka NpeaoCTaBeHUs MyHULMMNANBHOW YCyTu;

3) TpeboBaHMe 'y 3aaABUTENS OOKYMEHTOB WU uHGopmauun nmnbo
OCYLLeCTBNEHNS [OEeNCTBUA, nNpeacTaBfieHne WnM  OCYLEeCTBIEeHWe KOTOpbIX He
npegycCMOTPEHO HOPMaTMBHbIMW MpaBoOBbiIMW  akTamu Poccuickon ®Pepepauun,
HOPMaTUBHbBIMW NPAaBOBbLIMU akTaMu ANTaNCKOro Kpas U MyHULMNarbHbIMW NPaBoOBbIMU
akTamu gnsi npegoCcTaBneHns MyHULMNansHOW YCIyru;

4) oTka3 B npueme [OKYMEHTOB, MpeAoCTaBfeHWe KOTOpPbIX MpeaycMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccunckon depepaumm, HOPMaATUBHBbIMU
npaBoBbIMX akTamu ANTaAnWCKOro Kpad, MyHUUMNAnbHbIMKM MPaBOBbLIMW akTamu Ans
npegocTaBneHns MyHULMNansHOM yCnyru;

5) oTka3 B NpeaocTaBneHnn MyHULMNanbHOW YCryr, eCrin OCHOBaHUS OTkasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAaMU U MPUHSTLIMA B COOTBETCTBUM C HUMMU
WNHbIMM HOPMaTUBHBLIMW NPaBOBbLIMU akTaMu Poccuiicko depgepauum 3akoHamm, NHbIMU
HOpPMaTMBHbLIMW NPABOBbLIMU akTamu ANTancKoro Kpasi U MyHuUMnanbHbIMYM NPaBoOBLIMU
aKTamu;

6) 3atpeboBaHMe C 3asBUTENS NpV MNpPeaocTaBreHUM MyHUUMNanbHOW YCnyru
nnaTtbl, He NPeayCMOTPEHHOW HOPMAaTUBHbIMKM MpaBoOBbIMM akTamu Poccuiickoin
denepaumm, HopmMaTUBHBLIMU NPABOBLIMU akTamn ANTancKoro kKpas, MyHUUMNanbHbIMK
NpaBOBbLIMU aKTaMu;

7) OTKa3 opraHa, NpegocTaBnAwLWEro MyHUUUNANbHY YCryry, LOMKHOCTHOrO
nuua opraHa, npeaoCcTaBnAWEro MyHUUMNANbHYK  YCRyry, B WCNpaBlieHUn
AONYLLEHHbIX OnevyaTok M ownboK B BblAaHHbIX B peaynbTarte npeaocTaBneHust
MYHUUMNANbHOW YCNyrn OOKyMEeHTax NMbo HapylleHWe YCTaHOBMEHHOrO CpOKa TaKuxX
ncnpasneHunn,

8) HapylweHue cpoka unu nopsigka BblgauvM [OKYMEHTOB MO pesynbTaTam
npeaocTaBneHnst MyHULMNAanbHOW yCryru;

9) npuocTaHoBREHME NpPefoCTaBfeHMs  MYHUUMNAnNbHOW  YCIyru, ecnu
OCHOBaHWA TMPUOCTAHOBIIEHUS He npefyCcMOTpeHbl dedeparibHbIMU - 3aKOHaMn U
NPUHATBIMM B COOTBETCTBUM C HUMW WHBIMW HOPMaTUBHLIMW MPABOBLIMU aKTamu
Poccunckon ®epepaumn, 3akoHamu, WHbIMA HOPMAaTMBHbLIMW MPaBOBbLIMUA aKTaMu
ANTancKoro Kkpast U MyHMLmMnasnbHbIMU NMPaBoOBbIMU aKTaMu.

10) TpebGoBaHve y 3asBMTENs MpPWU MNpPefoCcTaBleHUM MyHULMNAnIbHON YCryru
[OKYMEHTOB WNM MHOpMauMM, OTCYTCTBME U (MNWN) HEAOCTOBEPHOCTb KOTOPbLIX He
ykasblBanucb npv nepBoHa4yanbHOM OTKase B NpMeMe OOKYMEHTOB, HEOOXOAMMbIX Ans
NpeaocTaBneHnst  rocydapCTBEHHOM  WNW  MyHMUMMAnNbHOW  ycnyru, nvbo B



npeaocTaBNeHNn rocyaapCTBEHHOM WM MyHUUMNANbHOW YCIyrn, 3a WCKoYeHneM
cnyyaeB, NpefyCMOTPEHHbIX NyHKTOM 4 4Yactu 1 crateu 7 depepanbHOro 3akoHa
27.07.2010 Ne 210-93 «O6 opraHu3auun npeaocTaBrneHnss rOCYAapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr». B ykasaHHOM cnyvyae pgocyaebHoe (BHecyaebHoe)
obxanosaHue 3aaButenem peLueHun n AencTesnm (6esnencraus)
MHoOropyHKUMOHaNbLHOrO  UeHTpa, paboTHMKa MHOroyHKUMOHANBHOrO  LiEHTpa
BO3MOXHO B cnyyae, ecnu Ha MHOroyHKUMOHaNbHLIN LIEHTP, pelleHus n OencTeus
(6e3pencTBme) KOTOPOro o6GXanyrTcd, BO3NOXEHA QYHKUMS MO npeaocTaBreHuto
COOTBETCTBYIOLUNX rOCYJAPCTBEHHbIX UM MyHULMNAMbHbBIX YCNyr B NOSIHOM o6beme B
nopsigke, onpegeneHHoMm 4Yactbio 1.3 ctatbu 16 PegepanbHoro 3akoHa 27.07.2010
Ne 210-®3 «O6 opraHusauum npenocTaBrieHUs rocyaapCTBEHHbIX U MYyHULMNANbHbIX
yCnyr».

5.3. O6wue TpeboBaHMs K NOPSAKY NO4AYN U PACCMOTPEHUS Kanobbl.

5.3.1. Xanoba nopgaeTcs 3asBUTENEM B MUCbMEHHOW OpMe Ha OBymakHOM
HocuTene, fnbo B OINEKTPOHHOW doOpMe B OpraH MeCTHOro CcaMoynpaBreHus,
MHoOroyHKUMOHaNbHbIN LEHTP NM60 B COOTBETCTBYHOLUMA OpraH rocygapCTBEHHOW

BnacTu nyGnn4yHO-NpaBoBOro obpasoBaHus, ABNAKOLLMNCA yypeauntenem
MHoropyHKUMOHanNbLHOrO LUeHTpa (danee — ydpeautenb MHOrogyHKUMOHANLHOMO
LUeHTpa).

XKanoba Ha pencteua (Gesgencteme) M pelleHus pykoBoaUTENs opraHa
MECTHOro camoynpasrieHnst HanpasnseTcsa rnase 5e3ronocoBCcKOro cenbcoBeTa.

XKanob6a Ha gencreus (6e3mencTBme) U pelleHns OOSMKHOCTHOMO nvua opraHa
MECTHOro  CamOynpaBfeHusl, MyHUUMNAnNbHOrO  ChnyXawero opraHa MeCTHOro
camoynpasrieHnsi No4aeTCsl PYKOBOAMTESO OpraHa MeCTHOro camoynpaBneHus.

XKanobbl Ha  peweHus n  Oencreus (6espenctBne)  paboTHMKa
MHorodyHKLUMOHaNbLHOMO LeHTpa nogatoTcs pykoBOAUTENO 3Toro
MHorodyHKUMOHanNbLHOroO ueHTpa. XKanobbl Ha peweHna n gencteus (besgencreume)
MHoropyHKUMOHaNbLHOrO LeHTpa nogatotca ydpeautento  MHOrogyHKUMOHaNsHOro
LUeHTpa uUnn JOMMKHOCTHOMY nnLy, YNOSTHOMOYEHHOMY HOPMAaTMBHbLIM MPaBOBbLIM aKTOM
AnTanckoro kKpas.

5.3.2. Kanoba MOXET ObITb HanpasreHa no noyTte, yepes
MHoroyHKUMOHaNbHLIN  LUEeHTP, oduunanbHbln  cant AOMUHUCTpauuu ANenckoro
panoHa, EavHbIN nopTan rocyaapCTBEHHbIX U MyHUUMNAnbHbIX YCnyr (OyHKunn) B
MHPOPMALNOHHO-TENTIEKOMMYHUNKALUMOHHON ceTu «MHTepHeT», noptan denepansHomn
rocygapCTBEHHON MHPOPMALMOHHOM  cUCTEMbI,  obecnednBaroLLEeN npouecc
pocynebHoro (BHecyoebHoro) obGxanoBaHus pelleHun u genctesuni (6esgencrsums),
COBEpPLUEHHbIX MpU NpPeaoCTaBfeHUN roCy4apCTBEHHbIX W MYHUUMNANbHbLIX YCRyr
opraHamu, npeaocTaBnsloWMMM FOCYAAPCTBEHHbIE W MYyHUUMNAnbHbIE YCAyru, WX
AOSDKHOCTHBIMU NNLAMW, TOCYAAaPCTBEHHBIMU U MYHUUMNANbHLIMA CRyXXalwuMn (aanee
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— «nopTtan gocyaebHoro obxanoBaHus»), a Takke MOXET OblTb NPUHATA MpPU JIMYHOM
npueme 3asaBuUTENS.

5.3.3. B o9nekTpoHHOM Buae xanoba MoxeT ObITb nogaHa 3asiBUTENEM
nocpencTBoM:

a) odmumManbHOro canTa opraHa MecTHOro camoynpasneHns B UHOOPMaLNOHHO-
TeNeKOMMYHUKaLUNOHHOM ceTn «IHTepHeT;

0) EanHoro nopTtana rocyaapCTBEHHbIX M MyHULUMNANbHbIX YCRyr (PYyHKLMIA);

B) nopTana gocyaebHoro obxxanoaHusa (do.gosuslugi.ru).

5.4. MNpuem xanod B NMCbMEHHON (POPME OCYLLECTBNSETCA OpraHOM MECTHOrO
camoynpasrfeHnsi, B MecTe npedocTaBneHns MyHuuunanbHoOW ycnyru (B MecTte, rae
3asBuTENb nogasan 3asiBNeHWe Ha MorfyvyeHue MyHUUMNanbHOW YCryru, HapylleHue
nopsiika KoTtopown obxanyetcs, nMbo B MecTe, rae 3asBUTENeM NosiydyeH pesynbraT
yKa3aHHOW MyHULMMAanNbHOW yCnyru).

Bpems npuema xano6 coBnagaeT CcoO BpeMeHeM  NpeaocTaBreHus
MyHMUMNANbHON YCIyru.

5.5. B cny4ae nogayn »xanobbl NpyM NUYHOM npueme 3asBuTENb NpeacTaBnseT
AOKYMEHT, YOOCTOBEPSIOLWMIA €ro JIMYHOCTb B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuinckon ®egepaunn.

5.6. B cnyyae ecnu xanob6a nogaeTcs Yepes NpeacTaBUTENS 3asBUTENS, Takke
npeacTaBnsieTcss [OOKYMEHT, MOATBEPXKOAlWMUA MNOMTHOMOYMS Ha  OCYLUECTBIEHME
OEeNCTBMIU OT WMeHun 3asiButens. B kayecTBe [OKyMeHTa, MNOATBEPXKAAMOLLErO
MOMTHOMOYMS Ha OCYLIECTBMEHNe [OEWCTBUA OT MMEHW 3asBUTENs, MOXeT ObiTb
npeacTaBnexa:

AOBEPEHHOCTbD, ochopmneHHas B COOTBETCTBUM C  [OeucTByrOLMM
3akoHogartenbcTtBoM Poccuiickon ®eaepaumm;

KOMUS peLleHNss 0 HasHavyeHun unu ob nsdpaHum nMBo npukasa o HasHaYeHUM
dm3nyeckoro nuua Ha JOMKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe ousnyeckoe nuLo
obnanaeT npaBoM AeNCTBOBaThL OT MMeHU 3asBuTens 6e3 JOBepPeHHOCT!.

5.7. MNpun nogayve xanobbl B 3fIEKTPOHHOM BUAE OOKYMEHT, YKa3aHHbIN B MyHKTE
5.6 AOMMHUCTpPaATMBHOIO perfnameHTa, MoxeT ObITb npeactaBneH B copme
3NEKTPOHHOIrO AOKYMEHTA, MOAMUCAHHOIo 3SIEKTPOHHOM MNOAMNUCBID, BWUA KOTOPOM
npegycMoTpeH 3akoHogaTtenbCcTtBoM Poccuiickon ®epepauuun, rnpyu 3TOM OOKYMEHT,
YAOCTOBEPSIOLMI IMYHOCTb 3asBuTENs, He TpebyeTcs.



5.8. MNpun nogaye xanobbl Yeped MHOroyHKLMOHaNbHbLIA LEHTP ee nepeaaya B
opraH MecTHOro camoynpasneHna obecneumaeTcsa MHOroyHKUMOHANbHLIM LIEHTPOM
B CPOK He no3gHee crieaytoLlero paboyvero gHs co AHS NOCTYNfeHns xanobsbl.

5.9. Cpok paccMoTpeHust xanobbl MCYMCIIAETCA CO OHS perncrpaumm xanobbl B
opraHe MeCTHOro caMoyrpaBreHus.

5.10. XKanoba gomkHa cogepxaTtb:

1) HaumeHOBaHWe opraHa, npegoCTaBMAOWEro MYHALMNANbHY  YCnyry,
OO/MKHOCTHOMO  fvMua  opraHa, NpedocTaBnsaloWero  MyHUUUnanbHyl  ycnyry,
MyHMUMNanbHOro cnyxatero, MHOroyHKLMOHaNbHOro LUeHTpa, ero pykoBoauTens u
(Mnn) paboTHUKa, pelleHnsa n genctena (6esnencTame) KOTopbIX 0BXanyTCs;

2) bamunumio, Ums, OT4YeCTBO (MpU HanM4uMn), CBEAEHUA O MECTE XUTENbCTBa
3aaBuTensa - mandeckoro nuua nmbo HaumeHoBaHWe, CBEAEHUSI O MECTE HaXOXAEeHUS
3asBUTENS - HPUANYECKOrO NMua, a Takke HoMep (HOMepa) KOHTaKTHOro tenedoHa,
agpec (agpeca) aneKkTpOHHOW MOYThbl (MPU HanM4yMuM) U NOYTOBLIN agpec, Mo KOTOPbIM
AOMMKEH ObITb HaNpaBneH OTBET 3asABUTENIO;

3) ceegeHna o6 obxanyembix peleHnax u aencteusx (besgencreum) opraHa,
npegoCcTaBNALWEro  MyHAUMNANbHYK  YCryry, OOSDKHOCTHOrO  fuua  opraHa,
npegocTaBnAlLWEro MyHUUUNanbHy ycnyry, nmbo MyHUMUMNanbHOro ChyXatlero,
MHoroyHKLMOHaNbLHOro ueHTpa, paboTHMKa MHOroyHKLMOHANLHOMO LEeHTPa;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asABUTENb HE COrnaceH C peLleHnemM U
aencrtemem (6e3gencTBMeM) opraHa, nNpefoCTaBsAOWEro MyHUUMNAnbHY YCryry,
OOIMKHOCTHOIO nuua opraHa, npeaoCTaBnsoLWEro MyHUUMNAnbHy ycnyry, nmnbo
MyHMUMMANbHOIrO  cnyxawero,  MHOroyHKUMOHANbLHOrO  LEeHTpa,  paboTHMKa
MHorodyHKLMOHAaNbLHOro LeHTpa. 3assuTenemM MoryT ObiTb NpeacTaBneHbl AOKYMEHTbI
(Mpn Hanuuun), NnoaTBEPXKAAOLMNE 4OBOAbLI 3asaBUTENS, NTMOO NX KONUW.

5.11. OpraH MecTHOro camoynpasneHus obecnevnBaer:
OCHallleH1e MecT npvemMa xarnob;

MHOPMUPOBAHME 3asiBUTENEN O nopsake obxanoBaHUsA pelleHun U OenCTBUN
(6e3pencTBms) opraHa MeECTHOrO CaMOynpaBfieHUsl, UX [OOJDKHOCTHbIX nuy nnvbo
MYHUUMNAMNbHbLIX CRYXalmnxX NOCpeacTBOM pasMeLlleHnss MHopMauun Ha cTeHaax
opraHa MEeCTHOro camoyrnpaBfeHus, Ha oduumnanbHOM canTe opraHa MeCTHOro
camoynpasrneHusi, Ha EgnHom nopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr

(cbyHKLMI);

KOHCYNbTUPOBaHWE 3asiBUTENEN O nopsake obKanoBaHWA peLleHnin n AencTesni
(6e3nencTBms) OpraHoB, NPEAOCTaBMAILWNX MYHULMNATBbHYIO YCAYrY, NX AOSMKHOCTHbIX
nmy NMB0o MyHUUMNanbHbIX CryXalmx, B TOM Ynucne no tenedoHy, aNeKTPOHHON noYTe,
npw JIMYHOM NpUEME;



3aK/Il0YEHNE COrnaweHnn o B3auMOAEWCTBMM B  4aCTW  OCYLLECTBIEHMS
MHOrogyHKLMOHANbLHOrO LieHTpa npvema xanob 1 Bblgayn 3asiBUTENAM pes3ynbTaToB
paccMOTpeHns xarnob.

5.12. OpraH MecCTHOro camoynpasneHus 3akniodaet ¢ MHOrogyHKLMOHaNbHbIM
LEeHTPOM corfaweHne O B3aMMOLENCTBMM, B TOM 4YUCME B YacTM OCYLLECTBMEHUS
MHOrogyHKLMOHaNbHbIM LLIEHTPOM npueMa xanob 1 Bblgayn 3asBUTENAM pe3ynbTaToB
paccMOTpeHns xarnob.

5.13. JKanoba, nocTtynuBwas B OpraH MECTHOMO CaMOyrnpaBlieHus,
MHOroyHKUMOHanNbHbIN  UeHTp, ydpeauternito  MHOroyHKUMOHANbLHOro  LeHTpa
NOANEXUT pPacCMOTPEHUIO B TeyeHwe naATHaguatn paboymx [HEeW Cco OHA ee
pernctpauumn, a B crniydae obxanoBaHua oTkasza AAMUHUCTpauumn Be3ronocoBckoro
cenbcoBeTa, AOJ/PKHOCTHOro nuua AMuHUCTpaumm Bes3ronocoBCKOro cenbcoBeTa B
npuemMe AOKYMEHTOB Yy 3asBuUTend nmbo B MCNpaBfeHWW OONYLUEeHHbIX Onevatok u
ownboK mnu B cnyvyae obGXanoBaHWA HapyLleHUs YCTAHOBMIEHHOrO CpoKa TaKuX
ncnpasneHnin — B TedeHne nNatn pabounx gHen co AHA ee permcrTpauuu.

5.14. Mo pesynbTatam pacCMOTPEHUS xanobbl rnaBa_cenbcoBeTa NPUHUMAET
O[HO 13 cnefyLnX peLleHnn:

1) yooBneTBoOpsEeT xanoby, B TOM ynucne B popmMe OTMEHbI MPUHATOIO PELLEHMS,
ncnpasneHnsa gonyweHHbIX AaMUHUCTpaumen besrofiocoBCKOro cesibcoBeTa onevyaTok
M ownboK B BblAaHHbLIX B pesynbTaTte MNpeaoCcTaBNeHns MyHULMNanbHOW YCIyrn
AOKyMeHTax, BO3BpaTa 3asiBUTEN0 [AEHEeXHbIX CPeacTB, B3MMaHWe KOTOpbIX He
npegycMOTPEHO HOPMAaTMBHbIMW  MpaBoOBbIMW  akTamu  Poccunckon depepaumn,
HOPMaTUBHBIMW MPaBOBbLIMU akTaMy ANTaNCKOro Kpad, MyHUUMMNanbHbIMW NPaBOBbIMU
aKkTamu;

2) oTKa3blBaeT B yOOBETBOPEHUN Xarnobbl.

5.15. OTBEeT NO pe3ynbTaTtaM pacCMOTPEHMUs Xanobbl HanpaBnseTca 3asiBUTENIO
He nosgHee AOH4, criedyrowero 3a AHeM MPUHATUS peLleHusi, B MMCbMeHHON hopme. B
cnyyae ecnu xanoba Obinia HanpaBrieHa crnocoboM, ykasaHHbIM B MNOAMYHKTE «B»
nyHkTa 5.3.3 AOMWHUCTPaATMBHOIO perfiameHTa, OTBET 3asiBUTEnN0 HanpasnseTcs
nocpeacTBOM cUCTEMbI fgocyaebHoro obxanosaHus.

5.15.1. B cnyyae npusHaHus xanobbl noanexailen yaoBneTBOPEHUO B OTBETE
3asBUTENIO, YKa3aHHOM B NyHKTe 5.15 HacToswero AQMUHUCTPATUBHOIO perfameHTa,
aaetca uvHopMauus O OeWCTBUSX, OCYLLECTBNAEMbIX OpraHoM, npeaocTasfigiownM
MyHUUMNanbHy ycnyry, MHoOrodyHKUMOHaNbHLIM LEHTPOM NMOO opraHM3aumen,
npenycMoTpeHHon YacTtbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa 27.07.2010 Ne 210-93
«O6 opraHusauum npeaocTaBneHNsa rocyaAapCTBEHHbIX U MYHUUMNAIbHBLIX YCRyr», B
uenax HesamMennuTenbHOro YCTpaHEeHWS BbIABMNEHHbIX HapyweHUn Mpu  oKasaHum
rocygapCTBEHHOW WNU MYHUUMMANbHOW YCNyrn, a Takke MPUHOCATCA U3BUHEHUS 3a
AocTaBneHHble HeynobcTBa M ykasblBaeTcs MHopMaums O AanbHENWnX OencTBUsX,
KOTOpble HEOOXOOUMO COBEpPLUMTL 3asBUTEM0 B LEnsax NonyyYeHus rocygapCTBEHHOWN
NN MyHULUMNANBHOW YCIyrn.



5.15.2. B cnyyae npusHaHusa xanobbl He noanexalien yaoBneTBOPEHUIO B OTBETE
3asBUTENO, YKa3aHHOM B NyHKTe 5.15 HacToswero AOMUHUCTPATUBHOIO perrfameHTa,
AaloTCA apryMeHTUpPOBaHHbIE Pa3bACHEHUA O MPUYNHAX MPUHATOrO pPeLUeHus, a TakKke
MHopMauusa o nopsiake o6kanoBaHUsS NPUHATOrO PELLEHMS.

5.16. Mo xenaHuio 3asBUTENS OTBET MO pe3ynbTaTaM PacCMOTPEHUs Xanobbl
MOXeT OblTb NPeACTaBeH He No3gHee AHs, Criefytowero 3a gHeM NPUHATUSA peLleHus,
B doOpmMe OneKTPOHHOro AOKyMeHTa, MOAMUCAHHOIO  3MEKTPOHHOW  MOAMNUCHI0
YNOMMHOMOYEHHOIO Ha pacCMOTpeHme Xanobbl JOSMKHOCTHOrO nvua opraHa MeCTHOro
camMoynpaBfieHusl, BUA KOTOPOM YCTaHOBMNEH 3akoHoJaTeNbCcTBOM Poccumnckomn
depepauymm.

5.17. WcyepnbliBalowmi nepevyeHb OCHOBaHUN He AaBaTb OTBET 3asBUTENIO, He
HanpaBnATb OTBET MO CyLLECTBY:

oTCyTCTBME (hbaMUNUK UMK NOYTOBOrO agpeca 3asBuTens (3a WUCKIHYEHUEM
cnyyas, korga xanoba HanpaenseTcsa Ha agpec 3NEeKTPOHHOM NOYThl UM NOCPEACTBOM
nopTana gocygebHoro obxanosaHus);

cogepxaHne B xanobe HeueH3YpHbIX JIMBO OCKOPOUTENbHbLIX BbIpaXeHUH,
Yrpo3bl XW3HW, 340POBbID M MMYLLECTBY AOSMPKHOCTHOMO Nvua, a TakkKe 4YfIeHOB ero
cembn. B ykaszaHHOM cnyvae 3aaBUTENIO, HanpaBuBLleMy Xanoby, coobliaetcs o
HegonyCTUMOCTM 3r10ynoTpebneHns npaBom;

TEKCT MUCbMEHHOW anobbl He nogaaeTcs NpoyTeHuto. B ykazaHHOM criydae B
TeYeHWe cemu [Hel CcOo [AHs perucTtpauum >xanobbl 3aseutento coobliaetcs o
HEBO3MOXXHOCTM PacCMOTPETb kanoby Mo cywecTBy, ecrnv ero haMunms U NnoyToBbIN
agpec noaaatTcs NPOYTEHMIO;

B MNWCbMEHHOWN anobe 3asBUTENs COAEPXWUTCS BOMPOC, Ha KOTOPLIA emy
HEOOHOKPaTHO [JaBanucb MUCbMEHHbIE OTBETbI MO CyWecTBY B CBA3W C paHee
HanpaenseMbIMK anobamu, 1 Npu 3TOM 3asiBUTENEM He NMPUBOAATCS HOBble AOBOAbI
nnn obcTosiTenbcTea. B ykasaHHOM criy4ae opraH MECTHOroO caMoynpaefieHust Bnpase
NMPUHATL pelleHne O Ge30CHOBATENbHOCTM oOYepenHon kanobbl M npekpalleHum
Nepenuckn ¢ 3asiBUTENEM Mo AaHHOMY BOMPOCY NpW YCIOBMK, YTO yKasaHHas xarnoba u
paHee HanpaBnsiemble anobbl HanpaBnsANUCbL B OpraH MECTHOro caMoynpaBneHust
WM ogHOMY M TOMY Xe [OJPKHOCTHOMY nuuy. O gaHHOM pelleHuMn yBegoMnsieTcs
3asiBUTErb, HaNpaBMBLUWIA anoby;

OTBET MO CyLLEeCTBY NOCTaBMEHHOrO B anobe Bonpoca He MOXeT ObiTb AaH 6e3
pasrnaweHuns cBegeHUN, COCTaBMISOWNX FOCYOAPCTBEHHYIO WU UHYKO OXpaHAeMyto
denepanbHbIM 3aKOHOM TaWHy. B ykaszaHHOM criydyae 3asBUTENO, HanpasuBLLEMY
Xanoby, coobuiaeTca 0 HEBO3MOXHOCTU AaTb OTBET MO CyLIEeCTBY MOCTaBIEHHOMO B
Hen BOMpoca B CBA3M C HEAOMYCTUMOCTbIO pasrfialleHnsa JaHHbIX CBeAEHUM;

TEKCT MMCbMEHHOro ObpalleHns He NO3BONSET ONpeaennTb CyTb NPeanoXeHus,
3asBneHns mnu xanobbl. O gaHHOM peLlleHUN 3asaBUTENb, HanpaBMBLUMK >xanooby,
YBEAOMIIAETCA B TEYEHNE CEMUN OHEN CO OHA perncrpaumm obpaweHus.



5.18. Mpn yooBneTBOPEHUM xanobbl oOpraH MECTHOro  camoynpaBreHus
NPUHUMAET MUcYepnbIBaOLLNE MepPbl NO YCTPAHEHUIO BbIABMEHHbIX HapyLUEHWA, B TOM
yucne no Bblgade 3asBUTENO pesyrbTaTa MyHUMUMNANbLHOW YCryru, He no3gHee 5
pabounx [OHeMn CO [OHA TMNPUHATUMS peLleHusl, €eCcnM  WMHOEe He YCTaHOBIEHO
3akoHogaTtenscTBoM Poccunckon denepaumn.

5.19. B cnyyae yCTaHOBMEHWss B XO4e WM MO pesynbTaTaM pacCMOTPEHMS
anobbl NPM3HAKOB COCTaBa aAMWHUCTPATMBHOIO NPaBOHaPYLUEHWUSI U NPeCcTynneHns
[OMKHOCTHOE NI, pabOTHUK, HageneHHble NONTHOMOYMSIMU MO PACCMOTPEHUIO »Kanob,
He3ameanuTenbHO HanpaBnsalT NMELLMECs MaTepuarsl B OpraHbl NpoKypaTypbl.



MpunoxeHne

K A,ElMI/IHVICTpaTVIBHOMy
pernamMmeHTy

npegocTaBneHns MyHuLunanbHON
yc-nyru «lMpepocTtaBneHne
nopyb6o4yHoro Ouneta m (Mnwm)
paspelleHUss Ha nepecaaky
AepeBbeB U KYCTapHUKOB»

UHdopmauus

06 AaMuHucTpaumm Be3ronocoBCcKOro cenbLcoBeTa, NpeaoCcTaBMsOWEenH

MYHULMNANbLHYIO YCNyry

HavnmeHoBaHWe opraHa MeCcTHOro camoynpaBneHus,
NPefoCTaBNSALWEro MyHULMNanbHY yCnyry

AOMUHUCTpauus
BearonocoBckoro cenbcoseTa
Anenckoro panoHa Antanckoro
Kpas

PykoBoauTens opraHa MeCTHOrO camoynpaBreHus,
NPeaoCTaBNSAOLWEro MyHULMNanbHY yCnyry

maBa cenbcoBeTa YKooB
Oner Cepreesuy

HanmeHoBaHMEe  CTPYKTYpHOro  noapasaeneHus,
OCYLLECTBISIIOLLErO pacCMOTPEHMWE 3asiBIEHNS

PykoBoauTenb  CTPYKTYpHOrOo  nogpasaeneHus,
OCYLLECTBISIIOLLEr0O pacCMOTPEHUE 3asiBIIEHNS

MecTo HaxoXgeHus N NOYTOBbLIN agpec

658102 AnTanckui kpan,
Anemncknin panoH c.
Besronocoso, yn.
LleHTpanbHas, 35

"padhmk paboTbl (Npuema 3asiBUTENEN)

MH, BT, Ccp, uT, NT. ¢ 8-00 go 17-
00

TenedoH, agpec 3N1EeKTPOHHOM NOYTbI

8(38553)35330,
alsbesg@mail.ru

Agpec oduumanbHOro camTta oOpraHa MeCTHOro
camoynpasneHus, npegocTaBnAwLLEro
MyHMUMNANbHYKO Yycnyry (B cry4ae OTCYyTCTBUSA —
agpec oduumanbHOro cavWta MYyHULMNAnbHOro
obpasoBaHus)

/Iwww.aladm.ru



mailto:alsbesg@mail.ru

EovHbIn  nopTan rocygapCTBEHHbIX WM MYHUUMNANbHbIX  yCcnyr (QQYHKUMA) —
Www.gosuslugi.ru;



http://www.gosuslugi.ru/

MNpunoxeHwne 2

K AOMUHUCTPATUBHOMY
pernameHTy

npegocTaBneHns MyHULunanbHON
ycnyrum «[lpepocrtasneHne
nopyboyHoro ©Ouneta u (unwn)
paspeLueHns Ha nepecagky
AepeBbEB U KYyCTapHUKOB»

CBeneHns 0 MHOroyHKLMOHamNbHbIX LIEeHTpax

npefocTaBNeHUs rocyAapCTBEHHBIX M MyHULMNANbHBLIX ycnyr?

Mecto HaxoxgeHus W
NoYTOBbLIN agpec

"paduk paboThl

EanHbin LeHTp
TenedoH-HOro
obcnyxuBaHus

TenedoH ueHTpa Tene-
dOHHOro
obcnyxuBaHus

WHTepHeT — cant ML

Anpec 3NIEKTPOHHOM
NnoY-Thl

4
OpFaHOM MECTHOI'O CaMOyNpaBJICHHSA YKa3bIBAOTCA CBCACHUA O TCX MHOFO(i)yHKIII/IOHaJ'IBHBIX HCHTpax
MNpeAOCTaBJICHUA TOCYAAPCTBEHHLIX W MYHUIUIIAJIBHBIX YCIYTr, € KOTOPbBIMU 3aKJIHOYCHO COIIallIEeHUuEe O

MnpeaoCTaBJICHUN MyHI/IIlPIHaJII)HOﬁ yciayru




Mpunoxexne3

K A,ElMI/IHVICTpaTI/IBHOMy
pernameHTy

npegocTaBneHns MyHULunanbHON
yc-nyru «[lpepocrtasneHne
nopyboyHoro ©Ounetra u (unn)
paspeLueHns Ha nepecagky
AepeBbEB U KYyCTapHUKOB»

Bnok-cxema nocrnepoBaTenbHOCTU aAMUHUCTPATUBHbIX Npoueayp
npu NnpeaocTaBrieHNUn MyHULMNanNbHOW yCrnyrm

«lMpepocTtaBneHne nopybo4yHoro 6uneTta u (Mnun) paspeLeHnsa Ha nepecagky
AepeBbeB U KyCTapHUKOB»

(COCTaBHHETCH OopraHom mMecTHOro camoynpaBrieHus CaMOCTOﬂTeﬂbHO)

anéM 3adaBlrieHna n ripunaraeMbixX K HeMy JOKYMEHTOB

OTKas perncTpaumm 3asBrneHns

PaCCMOTpeHI/Ie 3adaBlieHna n npunaraeMbixX K HeMy JOKYMEHTOB OpraHom,
npenocrtaBnArWmMM MyHUUUNAribHyK yCryry, NpuHATUE peleHnd o npeaocrtaBlieHUn
NI OTKa3e B rNnpenocrtasiieHnn MyHVILl,I/II'IaJ'IbHOIZ ycnyru

OTka3 npeaocTaBneHns MyHMUMNanbLHON ycryru

Bblgaya 3assuTento nopyboyHoro uneta unum paspeLleHms Ha nepecagky AepeBbeB
KyCTapHMKOB



MpunoxeHwne 4

K A,EI,MI/IHMCTpaTI/IBHOMy
pernamMmeHTy

npegocTaBneHns MyHULunanbHON
ycnyrum «[lpepocrtasneHne
nopyboyHoro ©Ouneta u (unwn)
paspeLueHns Ha nepecagky
AepeBbEB N KYyCTapHUKOB»

KoHTakTHble AaHHble AN nofayn xkanob B CBs3W C NpeaocTaBieHnem

MyHULMNAnbHOM yCcnyru

AOMUHMCTpaUus
BesronocoBckoro cenbcoeeTa

Apgpec: 658102. Antanckum kpawn, AnNenckun
paunoH, c. bearonocoso, yn. LieHTpanbHas, 35

PykoBoauTenb: rnaesa cenbcosBeTa YKOMoB
O.C.

OpraH MecTHOro
camMoynpaBfeHus

AOpec: vHAekc, ropog, pawioH, HaceneHHbIN
NyHKT, ynuua, oM, ouc, TenedoH (C KoAom).

PykoBoauTtens: oomkHocTb, @.1.0.




MpunoxeHne 5

K

AOMUHUCTPATUBHOMY perfameHTy
npefocTaBneHns MyHULMNansHON
ycnyru «lMpepocrasnexve
nopyboyHoro 6uneta wn (unu)
paspeLueHus Ha nepecagky
AepeBLEB N KYCTAPHUKOB»

maBse agMUHUNCTpPaLUnn

oT

agpec NpoxmBaHnsa (MECTO HaxoXAEHUS):

nacnopT: cepus Ne

Korga v kem BblaaH

pPeKBnN3NTbI OPNANYECKOro Jinua

TenedoH:

agpec 9NeKTPOHHOW MoYThbl:

3aaBneHue

O Bblgaye nopyboyHoro 6unera un (unu) paspewieHnss Ha nepecagky AepeBbLEB
M KYCTapHUKOB»



Mpowwy BblaaTb NOPYOOYHbLIN BMNET n (MNK) paspeLleHne Ha CHoC (Unu
nepecagky) 3eneHblX HacaxXaeHnn (C ykazaHnem KonmyecTBa 1 BUOOB 3eNeHbIX
HacaxgeHumn) ,

pacnonoXxXeHHbIX No agapecy:

npegnonaraemMble CPOKM BbINMOMHEHNSA paboT No CHOCY UNK nepecagke 3eneHblx
HacaxaeHumn ,

npegnonaraemMoe MecTo nepecagky 3efNeHHbIX HacaxaeHun (B cnyvae
nepecagkm) ,

no crneayoLwmm
OCHOBaHUAM

PesynbTaT NnpegoctaBneHns ycnyrv Bbiaatb:
B OpraHe MeCcTHOro camoynpasneHnsa_
B MHorogyHkumMoHanbHom ueHTpe (ML)
HanpaBUTb MOYTOWN NO YKa3aHHOMY B 3asiBNEHUN NO agpecy

Bblpaxato cornacnme Ha o06paboTKy nepcoHanbHbIX [OaHHbIX B Mopsiake,
ycTaHoBrieHHoM degeparnbHbiM 3akoHOM OT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX
AAHHBIX»

(mnognuceb)

« »

(Mognucek) (¢.1n.0.)

M.T1.

Pacnucka
B NOSTydEeHUM 3a8BfIEHNA N NpUnNaraeMbiX K HeMy JOKYMEHTOB O BblJaye paspeLueHns

Ha CHOC (Mnu NepecaaKy) 3eNeHbIX HacaXaeHuin

« » 20__r. Bxog. Ne

Ne HanmeHoBaHMe JOKYMEHTa, KonnyectBo Hanwnune konuu
n/n aata, Homep 3K3eMnnsipoB OOKYMEHTa




[IOKyMeHTbI cornacHo nepeYvHto NpuHAN (a):

dammnus, nmsi, OTHECTBO (nocne,uHee - npu HaJ'II/I‘-II/II/I) n noanncb AOJKHOCTHOrIO nunua

Pacnwncky nony4dun (a):

damunus, nms, oT4ecTBO (NocnegHee - NPy HanM4MM) 1 NOANUCHL 3asBUTENS




